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REGULATIONS AND INSTRUCTIONS ON THE 1940-41 COTTON MATTRESS PROGRAM 


Section 1, General Plan of Program. The 1940-41 Cotton Mattress Pro- 
eram is a program sponsored jointly by the Extension Service, the Agricultural 
Adjustment Administration, and the Surplus Marketing Administration (formerly 
the Federal Surplus Commodities Corporation), under which surplus cotton and 
mattress ticking are made available to low-income rural familics for process-— 
ing into double-sized mattresses exclusively for home usc. Tho scope of the 
program is limited to those groups who are financially unable to purchase 
mattresses fron commercial concerns, and it will thorefore in no way interfere 
with the salo of mattressos through commercial channols., This program is a 
continuation of the Cotton Mattress Projoct begun in Fobruary 1940 in designated 
counties of the Southern, East Central, Northcoast, and North Central Regions. 


Under this program the Surplus Marketing Administration (horoinafter 
roforred to as tho SM) donates and ships cotton and mattress ticking to such 
points in the various counties and in such amounts as requested by the Agri- 
cultural Adjustnont Administration (hereinafter referred to as the AAA). ‘The 
function of the AMA, acting through its county, State, and Division offices, 
is to certify eligible families, place orders for the materinl with the Sidi, 
recoive the cotton and ticking ot designated points in the various countics, 
and distribute the matorial to persons designated by the Extension home domon- 
stration agent for the particular community to reccive matorinl on behalf of 
the community. The Extension Service, acting through its home domonstration 
agents and county agents, organizes community mattress, demonstration clubs, 
takes applications from rural fomilics for mattress material, designates por- 
sons to accopt cotton and ticking on behalf of the various communities, and 
sees that the matorial is properly procossed into mattresses by cligible 
fanilics and thon delivered to such fanmilics. 


Sec. 2. Regional and State Allocations of Cotton. A monthly alloca- 
tion of cotton will be made to each Region by the Administrator of the AAA 
(hereinafter referred to as the Administrator), and to each State by the 
Division Director. If it appears in any State that the entire monthly alloca- 
tion will not be used or that an additional amount of cotton will be required, 
the State office should notify its Division office of this fact at least 15 
days prior to the first day of the month preceding the one in which the allot- 
ted amount is to be shipped. For example, information with respect to cotton 
to be shipped in January must be submitted not lator than November 15. If the 
total of tho estimates for the month in any Rogion is appreciably less than or 
more than tho allocation for that month, the Administrator should be advised 
accordingly, in order that such adjustments as aro possible may be made in the 
regional allocations. 
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Sec. 3. Designation of Counties and Initiation of Program Therein. 
In each county where the program is not already in operation, the home 
demonstration agent, the county agent, the county AAA committee (hereinafter 
referred to as the county committec), the person in charge of the work in the 
county AAA office (hereinafter referred to as the county office), and the 
Farm Socurity Administration farm and homo suporvisors should hold a joint 
moeting to learn tho dotails of the program and discuss plans for its in- 
auguration in the county. If for any reason the county officials do not feel 
that the program can be successfully carricd on in that county, the State 
Extension and AAA offices shall bo advised to this effect, and tho State 
Extension office will adviso its Washington offico accordingly. 


Sec. 4, Rules of Eligibility for Participation in Program. Any low- 


income rural family, as heroinnaftor defined,.is cligiblo to participate in 


the progrom. The Division Director may, with the approval of the Administrator, 


limit the scope of the program in any State in his Region to strictly farm 


families or he may place the income requirement on a total gross income rather 


than a total net income basis. 


In connection with these rules of eligibility, the following definitions 


will apply: 


(1) A low-income rural fomily is any fomily which derives at least 
one-half of its income from agricultural occupations, or any 
family living in an area classified as rural in the Foderal 
Consus of 1940, ond which had for the latest proceding calendar 
year a total net income of not more than 3500, plus $50 for 
each member of the family in excess of four persons. 


(>) A family consists of two or more persons having a common or 
pooled income and living together as an interdependent economic 
unit in one houschold, or ono porson maintaining a scparate 
independent houschold. 


(c) Total net income shall be net farm incomo plus cash income 
recoived from nll other sources: Provided, howover, that if 
not less than 50 percent of total income is derived from 
agricultural occupations, total net income may be deemed to be 


$100 less than total income. 


(a) Net farm income shall be farm income minus expenditures for 
labor hired outside the family, feed, fertilizer and seed 
bought, taxes and interest pnid, and threshing and ginning 


expenses. 


(0) Farm income shall be income received and collectible from the 
sale of farm products plus the local market value of unsold 
farm products raised for sale or received as payment for 


ervices or rent and held for sale, minus rent paid or 
O 


S 
to be paid in cash or kind, 
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Sec. 5. Maximum Number of Mattresses per Family. Sach cligible fonily 


a total of three mattresses. Where one person constitutes a family under the 
provisions of this program, such person is cligible to receive one mattress. 

If the family has alroady reccived a mattress or has made application for 
material to make a_mattress, undor tho Cotton Mattress Project, or has reccived 

a mattress or the material to make a mattross from tho Farm Soturity Administra-: - 
tion or tho State welfare agoney, this is to bo included in determining the 
nunber of mattresses which the fanily may receive under the progran. 


Sec. 6. Noaking Application for Mattress Material. Applications for 
cotton and ticking will be taken on Form CMP-2, "Application for Mattress 
Material", under the general supervision of the home domonstration agent or 
county agent, and may be made by any responsible member of the family but not 
by more than one member thereof. The person supervising the taking of applica- 
tions will review each application and place his initials in the upper left 
corner thereof. The application will then be turned over to the county committee 


for reviow and for the placing of orders for mattress material. 


Sec. 7 Certification of Application by County Committee. The county 
committee shall review cach application for mettross matorial, to determine 
whether the applicant's family is cligible under the provisions of these 
regulations. n large counties it may be advisable for the county committee to 
have the community committeemen pass on the applications from their respective 
communities before the county committee itself certifies the applications. If 
the committee has reason to believe that any information included in the Form 
CMP-2 is untrue, it shall either reject the application altogether or shall call 
in the applicant for a completo analysis of all data submitted by him. Not- 
withstanding any provisions of those regulations, the county committee shall not 
certify tho application of any family who it knows or has reason to believe 
already has mattresses of any sort fit to supply its nocds or has the necessary 
funds to purchase such mattresses through commercial channels. 


The committee shall secure from the local wolfare agency oa certifiod 
list of all rural families in the county who are on relief, and shall check 
each application for mattress material against this list. Families whose names 
appear on this list may be considered as low-income rural families without any 
further check by the county committee. However, if the committce has reason 
to boliove that any such family would not qualify under the definition of a 
low-income rural family, it shall base its approval or disapproval of the 
application on the actual incomo of the fomily during the latest proccding 
calondar yoar as dotermined by the committcc. 


If tho committee determines that the applicant is cligible to reccive 
the mattress matorionl for which application is made, it shall authorize one of 
its nombers to sign the approved application on behalf of the committee. If 
it rejects tho application for any ronson, the word "Rejected" shall be insertod 
in the space for the signature of a county committcenan on Form CMP-2 and the 
applicant shall be notificd of the committee's action. Appenl may be taken, in 
accordance with the procedure prescribed under the Agricultural Consorvation 


4 


Progran, vy any applicant whose application is rejected by the county connittec. 
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sec. 8. Ordering Jc tipess Losers. eraors is cotton and orders for 
on Peri FSC (as SMA) 810, 'Delivery praenl ee ere roferrod to as 

Form 810), end. in all beads must be based on applications filed by cligible 
familics and certificd by the county committoc. Separato orders are required 
for cotton and for ticking. Tho minimum order for cotton is 24,000 pounds, and 
amounts in excess of that in multiples of 6,000 pounds, and the order for ticking 
is 1 bale (containing op»vroximately 1,200 wards) for each 6,000 pounds of cotton. 


Exceptions to this rule on minimum shipment of cotton will be allowed on a maximum 


of 35 percent of the total cotton ordered in a State for any one month, and in 
these cases the orders must be for 6,000, 12,000, or 18,000 pounds. If there 
are not enough cligible familics in a county to take . minimum shipment of 
6,000 pounds of cotton, two or more countics may, with tho consont of the State 
office, combine their requests into one order and request shipment to a point 
convenient to them all. In such cases, the order on Form 810 will carry the 
code number of the county to which shipmont is to be made. 


Each order shall state a 15-day period during which delivery of the 
cotton or ticking can be accepted, since this is as closely as the SMA is able 
to gauge shipping time to the county destination. Orders in all cases must 
be submitted by the county offices in sufficiont time to allow the orders to 
reach the Division office in Woshington at loast 30 days prior to the first 
day on which delivery of the cotton and ticking can bo accopted. 


The original and first 4 copies of Form 810 shall be forwarded to the 
State office and the last (white) copy retained in the county office files. 


A designated certifying officer in the State office shall check the 
orders submitted from tho county office, to determine that they are in proper 
form, and if he dcoms it nocossary he may require the county office to submit 
copies of the approved Forms CMP-2 for audit before signing the Forms 810. The 
certifying officor shall sign the original of the approved Form 810 and forward 
it, togothor with the first threo copies thoroof, to his Division offico in 
Washington, which in turn will submit the order to the SMA for placement. The 
fifth (salmon) copy of the Form 810 shall be retained in the State office files. 


Sec. 9. County Office Procedure Pending Receipt of Material. After 
applications have been approved by the county committee, ond orders prepared 
on Forms 810, the applications shall be returned to the home demonstration 
agent. She wit] assemble the approved orders by communities and execute section 
1 of Form CMP-3, "Community Summary and Receipt for Mattress Material", in 
duplicate. The approved applications, together with both copies of tho Form 
CMP-3, will then be returned to the county office. 


The person who has beon designated as See of the shipment shall 
execute section 2 of Form CMP-3. All forms CMP-2 shall thon be detached from 
the Form CMP-3, and the heading (including the name and address of the applicant) 
of Form(s) CMP-4 , "Receipt for Cotton Mattress", shall be filled out for each 
application. If the application for material covers more than one mattress, a 
separate Form CMP-4 shall be prepared for cach mattress. 
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The copy of the Form CiiP-3 shall then be handed to the person whom the 
consignee has designated to distribute the mattross material upon its receipt 
at tho railway station, in ordor that ho may have the oxact amount of cotton 
and ticking ready when it is eallod for by the trucker for the community club. 


Sec. 10. Shipment and Recoipt of Material. Upon placement by the SMA 
of the order for cotton or ticking, the fourth (pinlx) copy of the covering 
Form 810 will be transmitted by the SMA to the sppropriate Division of the AMA. 
Tie Division will in turn transmit the form to the applicable State office, 
waich will forward it to the person to whom the shipment is consigned in the 
county. 


Upon actunl shipment of the cotton or ticking, the shipper will mail 
@irect to the consignee tho originnl and one memorandum copy of Standard Form 
No. 1058, "Government Bill of Lading" (hereinafter referred to as Form 1058), 
covering the shipment. When the material arrives at the designated place, the 
consignee will be notified by the roilway ogent. The consignee must accept 
delivery of the material within the "free timo" shown on the "Arrival Notice", 
which will bo mailed or delivered to the consignoc by the railway agont. 


Mic consignee shall have ocach bale of cotton woighod immediately upon 
receipt and shall carofully check both cotton and ticking against the bill of 
lading. In the event of shortago or damage, the consigneo shall make a proper 
report thereof on the roverse side of the Form 1053 in tho spaces provided. 

Any claim against the carricr for such loss or damage will be filed by the SMA, 
and therefore the consignee should take no action other than to report the loss 
or damage on the Form 1058 (and on the reverse sido of tho fourth (pint) copy 
of Form 810). It should bo noted that the consignee is not roquircd or allowed 
to insort the value of the goods on tho Form 1058. 


After the materinl has boon checked by tho consignee, he shall exccute 
the "Consignee's Certificate of Delivery" on the bottom of the Form 1058 and 
surrender the original form to the railway agent. The memorandum copy of the 


form shall be retained in tho county office files. 


Upon receipt of the material, the consignee shall also oxocute the "Con- 
signee's Roport of Condition on Arrival" on the bottom of the fourth (pink) copy 
of tho Form 810, and if thoro has beon any loss, damago, or shrinkage of tho 
¢otton or ticking, he shall likewise oxecute the roverse side of the form: “The 
sixth (white) copy of the Form 810 originnlly retained in the county office 
files shall then be completed in the same manner as the fourth (pink) copy, and 
the pink copy forwarded _at once to the State office. The State office in turn 


Shall transmit this copy to its Division office in Washington, which will forward 


it to the SMA, Itis imporative that the pink copy of the Form 810 be completed 
and returnod to tho SMA with the least possible delay, sinco the carrier cannot 
be paid for transportation of the material until this form has boon approved by 
the SMA ° 


/NOTE: If for any reason the person who was originally designated as 


consignee on Form 810 cannot receive and sign for the shipment of matorial, tho 
county committee shall designate anothor person to act in his place. In such 
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casos the committce shall exccute a statemont cxplaining and authorizing tho 
substitution, and shall submit this statement, in duplicate, to the State 
office at the same time the completed fourth (pink) copy of the Form 810 is 
transmitted, A designated certifying officer in tho State office shall. place 
his approval on the bottom of the original statoment and subnit such statonent 
to his Division offico along with the fourth (pink) copy of tho Forn 810. The 
copy of the county committee's statonont shell bo filed in the Strte. oflico 4 
along with its copy of the Forn 810./ 


Soc. 11. Distribution of Mnttross Moterinl to Communities, Aftor 
receipt of a shipnont of cotton or ticking, the consignee is responsible for 
its sofo stornge until it is called for by the truckers designated by tho 
home demonstration agent to haul the material to the various community centers. 
It is the consignee's responsibility to provide for unloading, weighing, and 
storing the cotton and ticking, and to this end he should make adequate arrange~ 
ments in advance of reccipt of the matorial at the designated place. Whore a 
given shipmont is to be distributed among several communities and the consignee 
ig not in a position to personally supervise its distribution to the truckers 
for the community clubs, he should designate a responsible person as his agent 
to look after the cotton and ticking and to be in charge of its distribution 
to the truckers. Section 2 of Form CMP-3 is for this purpose. 


Tae person who has been designated in section 1 of Form CMP-3 as trucker 
for the commnity club will call at the county office (or if shipment is made 
to some point other than the town where the county office is located, he shall 
call on the consignee) and recoive the original of Torm CMP-3 ane, the applicable 
Forms CMP-4, He will presont the Form CMP-3 to the person in charge of distrib- 
uting the nattross material ond secure tho cotton and ticking for his community, 
At the tino of receipt, the trucker will turn over tho original Form CMP-3, 
properly signed by hin in section 3 thereof, to the pérson distributing the 
naterial. After tho ontire shipment has been distributed, this porson will 
transmit the recoipteod copics of all Forns CMP-3 to the designated consignee. 
The truckors for the community clubs will doliver the mattross naterial and 
the covering Torns CMP=4 to the chairnon of the community clubs, who will 
theroaftor be responsible for the safekoeping of the naterial until it is 
delivered to cligible fanilios in tho form of completed mattresses. 


Sec. 12. Uso of Remnants of Cotton and Ticking. <Any romnants of cotton 
or ticking left over after completion of mattress-making in o given community 
center may be used by eligible familics in making other houschold articlos ex- 
clusively for home use. Such remnants should be distributed to as large a 
number of familics as possible to the ond that thore mony be no criticisn of 
favoritisn. Cotton remnants nay be used to make nattress protector pads, in 
upholstering or re-upholstering furniture, ctc., and ticking romnants may be 
used for making mattress protector pads, pillows, etc. Any omount of cotton 
less than 47 pounds and any amount of ticking less than 10 yards will be 
considered os remnants. Amounts in oxcess of this should be returned to the 
consignee for safekeeping until such time as they may be used in another com- 
munity for making mattressos. <Any anounts distributod as romnonts shall be 
included in the pounds of cotton or yards of ticking shown as recoived by the 
applicants on Forms CMP-4. 
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Sec. 13. Receipts for Mattress Material. The chairman of the community 
club will take the necessary steps to carry out the processing of mattresses by 
members of the applicant families, and after the mattrosses are made she will 
see that thoy are delivered to the proper persons. It will be her duty to fill . 
in the nunber of pounds of cotton and the number of yards of ticking on Form 
CMP-4; to sccure the signature of the person receiving the finished mattress; | 
and to approve such form in tho space provided at the time the mattress ae 
delivored. At least once cach weok the chairman will transmit to the consignee 
the Forms OMP-4 executed during tho week. 


Upon ‘recoipt of the exccutod Forms CMP-4, the consignee shall have then 
filed in the county office with the copy of the related Form 810, as part of 
the permanent records of the county officc. 


Sec. 14. Procodure Where Incligible Family Has Recoived Mattress. In 
any case where it is definitely determined that a family who had received a 
mattress was ineligible under the provisions of the program to receive such 
mattress, the person receiving the mattress should be advised of this fact by . 
the county committec as soon as the determination is made and given full rcasons 
for tho committco's dotornination and required to return tho mattress if it has 
not boon used or to pay for it if it has beon used at all. Tho anount to be 
paid will be the approximate average cost of the matorial to the Governnont (which 
will bo furnished to tho AAA by the SMA), and should bo in tho form of a draft, 
cashier's check, or postal monoy order drawn payable to the Treasurer of the 
United States. 


Any payment collected in the above manner should be transnitted to the 
State officc (or other office handling tho cortification of paynents under the 
AMAA prograns) imnodiately upon receipt, togethor with a lottor signed by the | 
treasurer of the county association, oxplaining the circunstancos under which 
the draft, chock, or moncoy order is subnitted. 


In any case whore an applicant fails cither to return the nattress or 
pay the estimatcd cost thereof to the Govornnont within a period of two weocks 
from the time of notification, the State office should be advised of the name 
and address of the head of the family who received the mattress, as well as 
the serial number of tho farm on which the family is located or the address of 
the family's dwelling. Tho State offico will thon place tho namo of the person 
on its rogister of indobtcdnoss for tho amount in question and will deduct such 
anount from any paynont duc or becoming duc to such porson under any progran 
adninistered by tho AAA. 


Where a payment is collected or a sct-off is effected by the State office 
in the above connection, the following niscellancous receipts account shall be 
eredited: "124,735: Reimbursononts - All Other". 


Sec. 15. Progross Reports. (a) By County Offico: On the last day of 
each month the county office shall submit to the State office a signed roport 
on Form CiP-5, "Monthly Progress Report", showing the status of the program in 
the county. In counties where the program has previously been in operation, 
the report shall reflect cumulative totals of all cotton and ticking received 
and all mattresses dolivered under tho ontire program. 
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(>) By State Office: On the Sth day of each month the State office 
shall submit to its Division office in Washington a report, in duplicate, on 
Torm CMP-5, revised as set out below, showing the status of the program in 
the State. 


(1) Strike out "County" in the upper right corner of the form. 

2) At the bottom of the form strike out "Signature of county 
committcoman" and insert "Signature of certifying orficors 
and insort immediately above this spaco the following: "I 
horeby certify that the figures on this report are correct 
according to tho records of this office, and represent the 
status of the Cotton Mattress Program in this State as of 
(insort last day of previous month)." 


Sec. 16. Disposition of Bagging and Ties: The bagging and tics from 
cotton and ticking arc the proporty of the United States Government, and must 
be disposed of in accordance with applicable rules and rogulations. In this 
connection, the Administrator has dotormincd that two or moro members of the 
county committee (or a majority of the members of the State committee) shall 
constitute a board of survey, with authority to dispose of the bagging and 
ties, provided the value of the property disposed of at any one time does not 
exceed $500. 


The county committee shall call for written or oral bids from ginners$ 
nnd others on not less than five days notice posted in one or more conspicuous 
places in or near the county office and clscewhere and such othor notification 
(without tho cxpense of advertising) as is likely to bring the invitation to 
bid to the attention of persons likely to be intorosted in bidding in the comty 
and within 50 miles of the county office. At the time and place fixed by the 
county committce the bagging and tics shall be gold to the highost bidder after 
full opportunity for bidding, if such bid is for a price not unfair to the 
Govornmont. If it is found foasible, material from all community conters shall 
be concentrated at one point in tho county in order that tho work of the county 
committeoe in disposing of the material may bo as light as possible and in order 
that the highest possible price may be obtained for same. The bagging and ties 
may be sold in lots from time to time rather than awaiting completion of the 
program in the county. 


If it appears necessary to do so, in order to obtain the highest 
possible prices, the State committee may, in sinilar manner, ask for bids 
on the material for the State as a whole or for givon sections thereof. If 
the highest bidder offers o highor price for tho material than, in tho 
opinion of the State committec, it would be possible to obtain locally in the 
counties, such material should bo disposéd of to the highest bidder. A person 
purchasing the material in this mannor will, of course, be required to pick 
up the bagging and tics from thoir location in the counties, as tho AAA docs 
not havo facilitics for shipping the material to a contral point in the State 
or section. Whore the Stato committco obtains a blankot offer of this kind, 
it should notify the county offices involved, giving thom the namo and address 
of tho highest bidder and asking that they notify such bidder as to the anount 
of material on hand in the county and its location. Paynont for tho material 
will then be made direct to the county connittce rather than to the State 
committee. 
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Payment for bagging and ties shall be made in the form of a draft, 
cashier's check, or postal money order, drawn payable to the Treasurer of the 
United States. Such draft, check, or money order shall be transmitted to 
the State office by the treasurer of the county ass¢viation, together with a 
statement as to the amount of material sold, to whom 2t was sold, and the date 
of the sale, The State office shall deposit the money in the regular manner 
to the following account: "125160, Sale of Scrap and Salvaged Materials". 


If neither the county committee nor the State committee is able, with due 
diligence, to secure a purchaser for the material (due to the age or condition 
of the material, or simply because no one will make a bid on it), the county 
committee may, with the prior consent of the State office, dispose of it by 
turning it over to cooperating fomilies in the community to use in filling 
gullies or washes in their fields or pastures, or where there is no such demand 
by burning or discarding it. 


On or before June 30, 1941, the county committee must, in all cases, 
make a full written report to the State committee as to the disposition made of 
all bagging and ties received in the county under the entire Cotton Mattress 
Program, To this end, the county committee should keep a detailed record 
concerning the action taken by it with respect to the bagging and ties toeken 
from each bale of cotton end ticking. 

Sec. 17. Audit of County Office Records by State Office Representative. 
A field representative of the State office shall make a periodic check of the 
county office records on the Gotton Mattress Program, to ascertain that the 
regulations and instrmctions are peing carefully followed. In this connection, 
particular attention should be given to the eligibility requirements on income 
and also to see that all cotton and ticking received in the county is being 
properly accounted for by signed receipts for completed mattresses, 


Sec. 18. Obtaining Facilities and Incidental Expense Funds. There are 
no Government funds available to take care of expenses incident to the adminis- 
tration of the Cotton Mattress Program in the counties, and it will therefore be 
necessary to raise such funds locally or require each applicant to pay his esti- 
mated share of the expenses. It is believed that local clubs and social welfare 
organizations or agencies of the local government will be able and willing to 
provide such free storage space as may be required for the cotton and ticking 
and to furnish such small sums as may be needed to meet the incidental expenses 
of the program. If this should not be possible, the local club leaders will 
probably find it necessary to ask each family participating in the program to 
pay its estimated share of the expenses. In no case should any funds of this 
nature be handled by the county office or in any manner mingled with funds of 
the county agricultural conservation association. In this connection, the 
participating families should be informed that the cotton and ticking are 
outright donations from the Surplus Marketing Administration from materials 
purchased by that agency. 


Sec, 19. Forms Used in Connection with Program. 


(a) Form FSC-810 "Delivery Order": Supplies of this form may be 
obtained by the State offices by placing a requisition with their Division 
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offices in Washington, The forms themselves will be shipped to the State 
offices direct from the SMA, 


The form shall be executed in accordance with the following instructions! 
Commodity: Enter "Cotton" or "Mattress Ticking", as the case may be. 


State No.: Strike out "State! and enter"Order", Enter in the blank 
space the State and county code followed by the serial number of the order, The 
serial number will be in one consecutive series for each county for both cotton 
and ticking. 


(State agency): Enter NAAAN, 
State: Enter the name of the State. 


Units: Enter the number of pounds of cotton or the number of bales of 
ticking. 


(Date) and (Date): Hnter the 15-day period during which shipment is re- 


b 


quested, For example, "January 16 and January 30", 


For and on behalf of: Enter "AAA", 


ET 


State Director of Commodity Distribution: Type Hada Certifying Officer" 
over this wording. The space for signature shall be left blank by the county 


office, and a duly authorized certifying officer inthe State office shall affix 
his signature in ink or indelible pencil on the original of the Form 810. 

4A specimen of the signature of the certifying officer, with authorization by 
the administrative officer in charge of the State office, must be forwarded 

to the Division office in Washington and, after approval by the Division 
Director, must be transmitted to the Distribution and Purchase Division of 

the SMA. 


Authorized agent: Enter the name of the designated consignee, who shoulc 
be a county or community committeeman or an employee of the county agricultural 
conservation association able to deal with such matters, 


Title: Enter the official title of the person who is designated as 
consignee, such as, "Treasurer of County A.C.A.", "County AAA Committeeman", 
"Employee of County AAA Office", etc. 


City, State; Enter the names of the town and State to which shipment is 
to be made, which in all cases must have a railway station, (If the mail addre 
of the consignee is other than the point of shipment, enter the following no- 
tation in the space to the left of "Title": “Mail Bill of Lading to", followed 
by the mail address of the consignee, ) 


R. R. or team track: If the order is for 24,000 or more pounds of cottc 
enter the name of the railroad on whose siding delivery is desired, Otherwise, 
leave this space blank, 
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The remaining spaces on the front side of Form 810 should be left blank. 
The county and State offices shall leave the carbons inserted between the second, 
third, and fourth copies of the form for use by the SMA in completing the front 
of the form, 


Consignee's Report of Condition on Arrival; This section of the Form 810 
appears only on the fourth, fifth, and sixth copies. It is to be executed by the 
designated consignee in ink or indelible pencil on the fourth (pink) copy as 
soon as the shipment of cotton or ticking is received. 


The first two lines of this Report are to be filled in only for a ship- 
ment of cotton where the shipment is in a full carload lot. "Placed" means the 
date the car is placed on the siding. 


On the line beginning with the word "Weight" only the first space shall 
be filled in and then only with respect to cotton, The figure to be entered 
here will be the actual weight of the cotton (including bagging and ties) upon 
receipt at destination. The cotton in all cases must be weighed before the 
Government Bill of Lading (Form 1058) is executed by the consignee, 


In the first space on the last line of the Report shall be entered the 
number of bales of cotton received, or the number of bales and yards of ticking 
received. The number of yards of ticking will be stamped on the bale when it is 
received and must be entered on the Form 810, If the number of yards is not 
shown, the form will have to be returned to the county for this information. 


The designated consignee shall sign in the space designated "Authorized 
agent at destination". 


Reverse side of Form 810: The fourth, fifth, and sixth copies of the 
form have a section printed on the reverse side, It is to be executed by the 
designated consignee in ink or indelible pencil on the fourth (pink) copy as 
soon as the shipment of cotton or ticking is received, but only in the event 


there has been a loss, damage, or shrinkage of the cotton or ticking. 


Where this section is executed, it is not necessary to fill in items 6, 
10, 11, 12, 13, 14, 15, and 19, or the third spece ("Shrinkage") under item l. 


The "Quantity of loss" in item 1 shall be based on actual weight or 
measurement. 


The answer to item 7 will be "Actual" in all cases. 


The answer to item 8 in all cases will be: "Bill of lading weight and 
actual outturn weight!'. 


Items 16, 17, and 18 will be filled in only for cotton shipped in car- 
load lots. 


The second line under item 20 is to be properly filled in by giving the 
title of the designated consignee. The "Deposition" must be properly sworn to 
before a notary public by the designated consignee, The notary will sign the 


fin 


© Oye tte 
fei 


ke , a * i Cee Ue C | Y 
ot i ‘ , - ‘ ; Be tas tars 
oe v . “ j Tal oe ae, 


a he = 


fourth (pink) copy of the Form 810, The signature he ig notarizing is the one on 
the front of the form in the section designated "Consignee's Report of Condition on 
Arrival", The reverge side of the Form 810 is a part of this Report. 


(b) Standard Form No. 1058, "Government Bill of Lading": The consignee 
shall execute the "Consignee's Certificate of Delivery" on the bottom of the Form 
1058. The "Name of transportation company" will be the full corporate name of the 
railroad which delivers the goods. The "Actual point of delivery by carrier" will 
be the names of the town and State where delivery is taken. The weight of the goods 
whether cotton or ticking, will be the gross weight, since freight charges are paid 
on that basis. As indicated on the form, the weight shall be entered in both words 
and figures. In the lower left corner of thre form, below the word "Weight", the 
consignee shall insert the number of bales of cotton or ticking received; as, "12 
bales." The signature of the consignee and the date must be in ink or indelible 
pencil, and the signature must contain the full name as typed in the heading of the 
form; as, “Agricultural Adjustment Administration by John H. Doe, Authorized Agent". 


No changes whatever shall be made on the Form 1058 by the consignee. 


Inability of designated consignee to receive shipment: If for any reason the 
person who was originally designated on Form 810 as consignee of the shipment cannot 
receive and sign for the same, the county -. AAA committee shall designate anothe: 
person to act in his place. 


The substitute consignee shall sign the Form 1058, with the consent of the 
railway agent, in the following style: "Agricultural Adjustment Administration by 
John H. Doe, Authorized Agent, by Richard Roe", He shall sign the "Congignee's 
Report of Condition on Arrival" on the bottom of the Form 810 in the following 
style: "John H. Doe by Richard Roe", (If the railway agent refuses to accept the 
substitute consignee's signature on the Form 1058, the county office shall notify 
the State office of this fact by wire or telephone, giving the name of the desig- 
nated substitute consignee. The State office shall notify its Division office by 
wire, and that office in turn will ask the SMA to notify the reilway agent to re- 
lease the shipment to the substitute consignee. ) 


(c) Forms CMP-2, 3, 4, and 5: Sample copies of these forms are attached, 
and they are to be mimeographed in the county offices in such quantities as are re- 
quired, It is believed that the entries on these forms need no explanation, but 
the Division or State offices may issue such supplemental instructions as they be- 
lieve necessary in tuis comection. 


Issued this 24th day of September 1940. 
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Form Ci.P-2 (Sample) 
United States Department of Agriculture 
Agricultural Adjustment Administration 


Division (Coimmunity) 


AFPLICATION FOR MATTRESS MATSALAL 
(Cotton lattress Progra’) 


Name Address White [ | 


Colored | j 
Name of head of family if other than applicant , 


WAVERED On a Seok eb Dre Hie 
Qwner (1? Sharecropper |7 


) Tenant{.| Laborer! _| 
Wo. of persons in family residing at domicile 
Residing on farm bearing AAA serial No. , operated by 
Gross income of family last year: $ $ $ 
(From farm) (Other Ss (Total ) 
*Total of deductible items (listed in detail on reverse side**)..... 9 
Pieeetmenne Of femily last .year . . «2 6 6 af 26 8 8 8 Fw ee $ 
No. of ready-made mattresses purchased during Jast ten years... + + % 
No. of useful mattresses now in use by family... ++ + © ++ es 5 2 8 
Have you received, or are you to receive, mattresses from the State welfare agency or 
the Farm Security Administration? If so, how many? 
I hereby apply for the amount of material necessary to make full-sized 


double mattresses, and certify that (1) I would not otherwise have purchased a ready- 
made mattress or hired a commercial concern to process one for me; (2) to the best 

of my knowledge and belief the above information is trve ena correct; (3) upon noti- 
fication, I will report at the time and place specified, to process the requested 
material into mattresses in accordance with the directions issued by the State Exten- 
sion Service; (4) I will furnish the additional material needed to prepare such 
mattresses; and (5) when the mattress is completed, I will utilize it for the use of 
my family, identified above, and I agree not to sell, trade, or dispose of it in any 
manner whatsoever, wntil it is no longer fit for use as a mattress, 


 tdetey (Signature of applicant) 

I hereby certify that the county agricultural conservation committee has re- 
viewed the above application and that, to its best information and belief, the fore- 
going information is correct and the aoplicant, as a member of 4 low-income rural (or 
farm) family, is eligible to receive the material requested, The application is 
therefore approved for the material necessary to make _—s mart tresses. 


LM oe 
Material included in orders 


earing f wi : 5 ; ) 
bearing following numbers (Signature of county committeeman) 


(Date) 
(*For States operating on a gross income basis these two lines will be omitted. ) 
(**Pollowing items should be listed on reverse gide of mimeographed form: (1) Labor 
hired outside the family; (2) Feed purchased; (3) Fertilizer purchased; (4) Seed 
purchased; (5) Taxes paid; and (6) Threshing or ginning expenses.) 
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Form CéMP-3 (Sample) 
United States Department of Acricul ture 
Agricultural Aajustnent Aqministration 
Division us 
(Communi ty) 
COMMUNITY SUMMARY AND RECEIPT FOR MATTRESS MATERIAL 
(Cotton Mattress Program 


a a ES SN 


Attached hereto are Forms CMP-2, "Application for Mattress Material", total 
ing pounds of cotton and yards of mattress ticking, submitted by appli- 
cants from the above-named community and previously approved by the county agricul tu 
ral conservation committee. The chairmen of the community home demonstration club 
(or other sponsoring group) is and it has been indi- 
cated that the material will be called for and delivered to the designated communi ty 
center by 


PRR nae Cael Rie eerie ae 
Date (Signature of county home demon- 
stration agent) 


seca Ssctalatptst iimtnnpscat A R A D t AAT C AEA CT AT OT A Ae 


Section 2. - Approvel of Designated Consignee 


The above cotton is included in Delivery Order No. and the above mattress 
ticking is included in Delivery Order No. . This material, in the quantities in- 


dicated, showld be segregated from the main lot in case it is received as part ofa 
larger shipment, and delivered to the person indicated in Section 1 above, 


(Date) (Signature of Consignee) 


ee a A NT, 


Section 3. - Receipt for Material 


I have thig date received the material listed in Section 1 above, the same 
being in good condition, I am receiving this material on behalf of the chairman of 
the community club ( or other sponsoring grovp) indicated in Section 1 above, and 
agree to deliver it to her in good order at the place approved by the county home 
demonstration agent, 


(Date) (Signature of trucker for com- 


munity club) 
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Form ClP-4 (Sample) 
United States Department of Agric lture 
Agricultural Adjustinent Administration 
Division 


(Communi ty) 


Deliverv Order No.: 
(Cotton) (Ticking) 
RECEIPT FOR COTTON MATTRESS 
Cotton Mattress Progran 


Name Address 


I hereby acknowledze receipt of one finished cotton mattress in good condi- 
tion which I have made from _—_—s pounds of cotton and yards of mattress tick- 
ing furnished by the Surplus Marketing Administration through the Agricultural 
Adjustment Administration, I agree to utilize this mattress for the use of my fami- 
ly, identified in my application (Form CiiP-2), and not to sell, trade, or dispose of 


it in any manner whatsoever until it is no longer fit for use as a mattress, 


Date (Signature of applicant) 


DELIVERY CERTIFIED; 


(Signature of community club chairnan) 
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Form ClLIP-5 (Sample) 


United States Depertment of Agriculture County 
Agricultural Adjustment Administration 
Division State 
Month 
dy MONTHLY PROGRESS REFORT 


(Cotton Mattress Program) 


COTTON (in pounds) : TICKING (in yards) 

:Previous: This : i Previous ; Tals 7% 

» Report § Month Total +) Heport & Month To tal 
Received in H : - : : : 
county : : : : : ; 
Delivered to : : - : : ; 
communities ‘ : : ‘ : : 
Inventory re- : : : : : : 
maining on hand : 
Processed into : 
mattresses : : : : 
shortage, theft, : : ; : : 
or destruction : : : : : : 


Number of mattresses delivered 


(Previous report) (This month) (Total) 


Number of families receiving 


mattresses 
‘ (Previous report) (This month) (Total) 
nd Explanation of shortage, theft, or destruction: 


A seo 


(Date) (Signature of county committeeman) 
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\, (\ORICULTURAL Economics 
REGULATIONS AND INSTRUCTIONS ON THE 1940- -41 COTTON MATTRESS PROG — 
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CMP-1, Comforter Supplement ) Tssued December 26, 1940. 
UNITED STATES DEPARTMFNT OF AGRICULTURE Z\ BRAS 


AGRICULTURAL ad ea es ADMINISTRATION f BUREAU OF “\ 
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Section ae Jaga. Plan of tal Aes The oe has be Shere to make 
as a Bien kerant to the bee aaiestrage Program. The SMA, fui, fn 

Extension Service will each have the same functions under this program ‘ 
as under the mattress program, and the regulations and instructions set 

out in CMP-1 will apply in like manner except as otherwise indicated 

in the following sections. 


Section <. Rules of Eligibility: Each family participating in 
the mattress program is eligible to receive the material necessary (10 
yards of percale and 4 pounds of cotton) to make one comforter for each 
mattress WHICH IT HAS MADE AND RECEIVED UNDER THH MATTRESS PROGRAM.. The 
application filed by a family in connection with the mattross program may 
likewise serve as an application under the comforter program,’ and it will 
only be neccessary to secure a writton statoment from the applicant indi- 
eating that the fumily desires maturiul for making comforter. (s). 


Section 3. Ordering material: (a) Percale: Orders for percale 
shall be made on Forms FSC-810, "Delivery Order,” in the sume manner as 
orders for cotton and ticking, end the word "Pereslc" shall be entered 
in the space following thé word "Commodity." The order numbers shall be 
in the seme series with those for mattress cotton and ticking. Orders 
shall be for so many yards of percalc, the numbor of yards to be always 
e multiple of 260 (for example 1000, 2250, 5750, etc.), but never less 
than 1,000 yards. 


(b) Cotton: Wherever possible, the order for cotton for making 
comforters should be combined with an order for mattress cotton. Where 
this is done, a statement must be attached to tho Form FSC 810, for sub- 
mission to the Division office in Washington, indicating the amount of 
the cotton ordored that is ‘for mattresses and the amount that is for 
comforters. In such cases of combined orders, the amount of cotton 
included in the Form FSC 810 noéd not be in « multiple of 6,000 pounds 
as required for mattress cotton orders; but the ontire order must be for 
at least 6,000 pounds... Where it is.necosscry to submit a separate order 
for tho comforter cotton, the word "Commodity" in the heading of Form 
PSC 810 shall be followed by the words "Cotton for comforters." Tho 
Order numbers in such cases shall also be in the same series with those 
for mattress cotton and ticking. The cotton ordered shall be in pounds, 
and the quantity ordered shall be in the ratio of 4 pounds of cotton to 


cach 10 yards of percule. For example, if 2000 yards of percalo sre 
ordcred, 800 pounds of cotton will be ordered. 

Section 4.. Distribution of Material: The receipt and handling 
of the percale and the comforter ~ cotton shall be the samc as for ticking 
ond mattress cotton. The "Consignee's Report of Condition on srrival" 
on the bottom of Form FSC 810 shall show the numbor of bales and gross 
pounds of cotton received or the number of yards of percale received, s 
the case may be. 7 ree : 


The consignee will be responsible for the cotton and percale 
until it is delivered to and reecipted for by the persons designated 
by the home demonstration agent to receive the material for the different 
communities. Section 3 of Forin CiiP-3, "Community Surmary ond Receipt 
for Mettress Matorial," should be edapted into'a reccipt form for execu- 
tion by the persons receiving the percele and comforter cotton on behelf 
of the cormunities. The comforters shall be made in mattress work 
centers and IN NO EVENT SHALL THE MaTERIAL BE DELIVERED TO ..N “PELIC.NT 
TO TAKE. TO HIS HOME TO lasKi # COMFORTER. 


Section 5. Receipt for Completed Couforter: Tho person in charge 
of the work in « work conter shell be responsible for obtaining a receipt 
for each completed comforter delivered. The reeczipt shell be taken on 4 
Form CMP-4, "Receipt for Cotton Mattress," edapted into « receipt for a 
cotton comforter. All receipts obtained shall be promptly turned in to 
the county AAA office. . 


Section 6. Progress keports: Form CMP-5, "Monthly Progress 
Report," has been revised, as per sample copy attached, for use in all 
counties and States wherc the comforter progrum is carricd on. This 
revised form should be substituted for the old form the first month in 
which percele or comforter cotton is received. Under "COTTON (in net 
pounds)" on the Form CMP-5 will be included cotton for both the mattress 
program and the comforter progrem 


Issued this 26th day of Decenboar, 1940. 
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( CMP-1, Amendment 2 — Lasued, Janeway: 1940. 


UNITED STATES DSPARTMSNT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


REGULATIONS AND INSTRUCTIONS ON THE 1940-41 COTTON MATTRESS PROGRAM 


(1) Item (ad), Section 4, of CMP-1 is hereby amended to read as 
follows; "Not farm income shall be farm income minus 
expenditures for labor hired outside the family, feed, 
fertilizer, seed, insecticides and fungicides, con- 
tainers in which farm products are sold, binder twine 
and Daling wire, fucl and oil used in farm machinery, 
threshing and ginning, silo filling, and taxcs and 

» interest." 


(2) Soction 5 of OMP-1 is hereby amended by addition of the 
following proviso at the end of the first sentence: 


"Provided, however, that a family of three persons 
shall be eligible to receive two mattresses and a 

q family of five persons shall be cligible to receive 
( three mattresses." 


Issued this 3lst day of January 1941. 


is/ I. ¥, DUGGAN 
Acting Administrator. 
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UNITED STATES DSPARTMANT OF AGRICULTURE 
AGRICULTURAL ADJUSTwiusT ADalhi StH 


REGULATIONS AND INSTRUCTIONS ON THE 1940-41 COTTON WATTRESS PROGRAM 


(1) The first sentence in Section 8 of CMP-l is hereby deleted and 
the following inserted in lieu thereof: 


"Orders for cotton and orders for ticking shall be 
prepared in the county office on Forms FSC (or SWA) 
810, "Delivery Order" (hereinafter referred to as 
Form 810), It is desirable that orders in all cases 
be based on approved applications filed by eligible 
families, but it is permissible, with the approval 
of the State office, for them to be based on the 
county's estimated needs for the imaediate future. 
It would seem that the only need for placing orders 
on the basis of estimates will arise at the time 
the program is first inaugurated in the county." 


(2) Section 2 of CMP-1, Comforter Sipplement, is hereby amended by 
addition of the following phrase at the end of the first sentence; 
for which it has received from the State welfare agency Or the 


Farm Security Administration." 


Issued this 7th day of March 1941. 
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/s/ N. B. Dodd 


Acting Administrator 
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REGULATIONS AND INSTRUCTIONS ON THE 1940-41 COTTON MATTRESS PROGRAM 


Section 1. General Plan of Program. The 1940-41 Cotton Mattress Pro- 
grom is a program sponsored jointly by the Extension Service, the Agricultural 
Adjustment Administration, and the Surplus Marketing Administration (formerly 
the Federal Surplus Commodities Corporation), under which surplus cotton and 
mattress ticking are made available to low-income rural families for proccss- 
ing into double-sized mattressos exclusively for home usc. The scope of the 
program is limited to those groups who are financially unable to purchase 
mattrosses from commorcial concerns, and it will thorefore in no way interfere 
with the salo of mattressos through commercinl channcols. This program is a 
continuation of the Cotton Mattress Projoct begun in Fobruary 1940 in designated 
countics of the Southern, East Central, Northoast, and North Central Regions.. 


Under this program the Surplus Marketing Administration (horcinafter 
referred to as the SMA) donatos and ships cotton and mattress ticking to such 
points in the various countics and in such amounts as requested by the Agri- 
cultural Adjustnont Administration (hereinafter referred to as the AAA). ‘The 
function of the AAA, acting through its county, State, and Division offices, 
is to certify eligible families, place orders for the materinl with the Si, 
recoive the cotton and ticking at designated points in the various countics, 
and distribute the materinl to persons designated by the Extonsion home domon- 
stration agent for the particular community to reccive matorinl on behalf of 
the community. The Extension Sorvice, acting through its home domonstration 
agents and county agents, organizes community mattress domonstration clubs, 
takes applications from rural fomilics for mattross material, designates per- 
sons to accept cotton and ticking on behalf of the various communities, and 
sees that the material is properly procossed into mattresses by cligible 
fanilics andsthon delivered to such fanilios. 


Sec. 2. Regional and State Allocations of Cotton. A monthly alloca- 
tion of cotton will be made to each Region by the Administrator of the AAA 
(hereinafter referred to as the Administrator), and to each State by the 
Division Director. If it appears in any State that the entire monthly alloca- 
tion will not be used or that an additional amount of cotton will be required, 
the State office should notify its Division office of this fact at least 15 
days prior to the first day of the month preceding the one in which the allot- 
ted amount is to be shipped. For example, information with respect to cotton 
to be snipped in January must be submitted not later than November 15. If the 
total of the estimates for the month in any Region is appreciably less than or 
more than the allocation for that month, the Administrator should be advised 
accordingly, in order that such adjustments as are possible may be made in tho 
regional allocations. 


td 
1 


Sec. 3. Desionation of Counties and Initiation of Program 
Therein. In each county where the program is not already in operation, 
the home demonstration agent, the county agent, “ne county AAA committee 
(hereinafter referred to as the county committec), the person in charge 
of the work in the county AAA office (hereinafter referred to as the 
county office), and the Farm Security Administration farm and home 
supervisors should hold@ a joint meeting to learn the details of the 
program and discuss plans for its inazguration in the county. If 
for any reason the county officials do not feel that the program can 
be successfully carried on in that county, the State Extension and 
AAA offices shall be advised to this effect, and the State Extension 
office will advise its Washington office accordingly. 


Sec. 4. Rules of Bligibility for Participation in Program. Any 
farm family whose total income during the latest preceding calendar year 
was not in excess of $600.00 is eligible to participate in the program. 
Any other family living in the country and whose total income for the 
latest preceding calendar year was not in excess of $500.00, is eligible 
to varticipate. 


In Arees designated by the State Extension Service and the State 
Agricultural Conservation Committee, any other family living in a town 
or village having a population of 2,500 or less (according to the 
Federal Census of 1940), whose income for the latest preceding calendar 
year was not in excess of $500.00, may also participate. 


For any family having more than four members, the income level 
is increased by $50.00 for each member of the family in excess of four 
persons. 


In connection with these rules of eligibility, the following 
definitions will apply: 


(a) <A family consists of two or more persons having a common 
or pooled income and living together as an interdependent 
economic unit in one household, or one person maintaining 
a separate and independent household. 


(b) A farm family is any family which derives at least one-half 
of its income from agricultural occupations, regardless of 
place of residence. 


(c) Total income means the cash income received, or earned and 
Collectible, from all sources, plus the local market value 
of unsold farm products raised for sale or received as pay- 
ment for services or rent and held for sale, minus farm 
rent paid or to be paid in cash. 
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‘Sec. 5. Maxima “umber of Mattresses per Family. Each eligible family 
may receive one mattress for each two persons in “in the family, but not to exceed 
a total of three mattresses. ‘here one person constitutes a family under the 
provisions of this program, such person is eligible to receive one mattress. 

If the family has already received a mattress or has made application for 
material to make a mattress, under the Cotton Mattress Project, or has received 
a mattress or the material to make a mattress from the Yarm Security Administra- 
tion or the State welfare agency, this is to be included in determining the 
number of mattresses which the famity may receive under the program. 


Sec. 6. Making Application for Mattress Material. how ladebions for 
cotton and ticking will be taken on Form CMP-2, "Application for Mattress 
Material", under the general supervision of the home demonstration agent or 
county agent, and may be made by any responsible member of the family but not 
by more than one member thereof. The person supervising tne taking of applica- 
tions will review each application and place his initials in the upper left 
corner thereof. The application will then be turned over to the county committee 
for review and for the placing of orders for mattress material. 


Sec. 7. Certification of Application by County Committee. The county 
committee shall review each application for mattress material, to determine 
whether the applicant's family is elinibie under the provisions of these 
regulations. In large counties it may be advisable for the county committee to 
have the community committeemen pass on the applications from their respective 
Commnities before the county committee itself certifies the applications. If 
the committee has reason to believe that any information included in the Form 
CMP-2 is untrue, it shall either reject the application altogether or shall call 
in the applicant for a complete analysis of all data submitted by him. MNot- 
withstanding any provisions of these regulations, the county committee shall not 
certify the application of any family who it imows or has reason to believe 
already has mattresses of any sort fit to supply its needs or has the necessary 
funds to purchase such mattresses through commercial channels. 


The committee shall secure from the local welfare agency a certified 
list of all rural families in the county who are on relief, and shall check 
each application for mattress material against this list. Families whose names 
appear on this list may be considered as eligible families without any further 
check b:7 the county Committee. Uowever, if the committee has reason to velieve 
that any such family would not qualify under the provisions of Section 4 of 
these instructions, it shall base its eS or disapproval of the appli- 
cation on the actual income of the family during the latest preceding calendar 
year as determined by the committee. 


Tf the committee determines that the applicant is eligible to receive 
the mattress material for which apnolication is made, it shall authorize one of 
its members to sign the approved application on behalf of the committee. If 
it rejects the application for any reason, the word "Rejected" shall be inserted 
in the space for the signature of a county committeeman on Form CMp-2 and the 
applicant shall be notified of the committee's action. Appeal may be taken, in 
accordance with the procedure prescribed under the Agricultural Conservation 
Program, by any applicant whose application is rejected by the county committee. 
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Sec. 8. Ordering Mattress Material. Orders for cotton and orders for 
ticking covering approved applications shall be prepared in the county office 

on Forms FSC (or SMA) :810; "Delivery Order" (hereinatter referred to as... 

Form 810), and in all cases must be based on applications filed by eligible 
familics and: certificd by the. county committec. Separate orders are required 

for cotton and. for ticking, The minimum order for cotton is 24,000 pounds, and — 
amounts in éxcess of that in multiples of 6,000 pounds, and the order for ticking 
is 1 bale (containing op»roximately 1,200 yards) for each 6,000 pounds of cotton. 
Exceptions to this rule on minimum shipment of cotton will be allowed on a maximum 


Ps) 
of 35 percont of the total cotton ordered in a State for any one month, and in 
these cases tho orders must be for 6,000, 12,000, or 18,000 pounds. If there 
are not cnough cligible familics in a county to take ao minimum shipment of ‘ 


6,000 pounds of cotton, two or more counties may, with the consent of the State 
officc, combine their requests into one order and request shipment to a point 
convenient to them all. In such casos, the order on Form 810 will carry the 


code number of the county to which shipment is to be made. 


Each order shnll state a 15-day period during which delivery of the 
cotton or ticking can be accepted, since this is as closely as the SMA is able 
to gauge shipping time to the county destination. Orders in all cases must 
be submitted by the county offices in sufficiont time to allow the orders to 
reach the Division office in Washington at least 30 days prior to the first 
day on which delivery of the cotton and ticking can be accepted. 


State office and the last (white) copy retained in the county office files. 


A designated certifying officer in the State office shall check the 
orders submitted from the county office, to detormine that they are in proper 
form, and if he deems it necessary he may require the county office to submit 
copics of the approved Forms CMP-2 for audit before signing the Forms 810. The 
certifying officer shall sign the original of the approved Form 810 and forward 
it, togothor with the first three copics theroof, to his Division office in 
Washington, which in.turn will submit the order to the SMA for placement. The 
fifth (salmon) copy of the Form 810 shall be retained in the State office files. 


Soc. 9. County Office Procedure Pending Reccipt of Material. After 
applications have been approved by the county committee, and orders prepared 
on Forms 810, the applications shnll be returned to the home demonstration 
agent. She will assemble the approved orders by communities and execute section by 
1.of. Form CMP-3, "Community Summary and Receipt for Mattress Material", in 

duplicate. The approved applications, together with both copies of the Form 

CMP-3, will then be returned to the county office. 


The person who has been designated as consignee of tho shipment shall 
execute section 2 of Form CMP-3, All forms CMP-2 shall thon be detached from 
the Form CMP-3, and the heading (including the name and address of the applicant) 
of Form(s) CMPp-4, "Receipt for Cotton Mattress", shall be filled out for each 
application. If the application for material covers more than one mattress, a 
separate Form CMP-4 shall be prepared’ for each mattress. 
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The copy of the Form CMP-3 shall then be handed to the person whom the 
consignee has dosignated to distribute the mattress material upon its reccipt 
at the railway station, .in order that he may have the cxact amount of: cotton 
and ticking ready when it is called for by the trucker for the community club. 


Sec. 10.  Shipmont a rod Recoipt of Matorial. Upon placoment by the SMA 
of the order for cotton or ticking, the fourth (pink) copy of the covering 
Form 810 will be transmitted by the SMA to the appropriate Division of the AMA. 
The Division will in turn transmit the form to the applicable State office, 
which will forward it to the person to whom the shipment is consigned in the 
county. . 


Upon actunl shipment of the cotton or ticking, the shipper will mail 
direct to the consignee the originnl and one memorandum copy of Standard Form 
No. 1058, "Government Bill of tadinat (hereinafter referred to as Form 1058), 
covering the shipment. When the material arrives at the designated place, the 
consignee will be notified by the railway agent. The consignee must accept 
delivery of the material within the "free time" shown on the "Arrival Notice", 
which will be mailed or delivered to the consigneo by the railway agont. 


The consignee shall have each bale of cotton woighcd immediately upon 
receipt and shall carefully chock both cotton and ticking against the bill of 
lading. In the event of shortago or damage, the consignoo shall make a propor 
report thorcof on the rovorse side of the Form 1058 in the spaces provided. 

Any claim against the carrior for such loss or damage will be filed by the SMA, 
and Ries tore the consignee should take no action other than to report the bene 
or damage on the Form 1058 (and on the reverse side of the fourth (pink) copy 
of Form 810). It should be noted that the consigneo is not required or allowed 
to insert the value of the goods on the Form 1058. 


After the material has beon checked by tho consignee, he shall exccute 
the "Consignee's Certificate of Delivery" on the bottom of the Form 1058 and 
surrender the original form to the railway agent. The memorandum copy of the 
form shall be retained in the county office files. 


ne receipt of’ the matorial, the consignee shall also oxocute the. "Con- 
signco's Roport of Condition on Merivall’ ohctho bottom of, the’ fewrth (pink) copy 
of tho Form 310, and if thore has been any loss, damage, or shrinkage of tho 
cotton or ticking, he shall likewise oxccute the rovorse sido of the form. The 
sixth (white) copy of the Form 810 originally retained in the county office 
files shall then be completed in the some manner as the fourth (pink) copy, and 
the pink copy forwarded at:once to the State office. The State office in turn 
shall transmit this copy to its Division office in Washington, which will forward 
it to the.SMA, tis imperative that the pink copy of the Form 810 be completed 
and returned to the SMA with the leonst possible delay, since the carricr cannot 
be Ee Lor transportation of the materinl until this form has’ beon approvod by 
the SMA. 


Fiore: If for any reason the porson who was originally designated as 
consignee on Form 810 cannot recoive and sign for the shipment of matcrial, the 
county committcco shall designate anothor person to act in his place. In such 
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casos the committoo shall exccute a statement oxplaining and authorizing the 
substitution, and shall. submit this statement, in duplicate, to tho State 
office at the same time the completed fourth (pink) copy of the Form 810 is 
transmitted. A dosignated certifying officer in the State office shall place 
his approval on the bottom of the original statenont and submit such statonent 
to his Division office along with the fourth (pink) copy of the Forn 810. ‘The 
copy of the county comnittce's statenont shell be filed in the State office 
along with its copy of the Forn 810./ 


Soc, 11. Distribution of Mattress Material to Communitics. Afvor 
rocoipt of a shipment of cotton or ticking, the consignee is responsible for 
itsesnfe storage until it is,callod for bythe truckers designated by the 
home demonstration agent to haul the material to the various community centers. 
It is the consignee's responsibility to provide for unloading, weighing, and 
storing the cotton and ticking, and to this end he should mako adequate arrangeo- 
ments in advance of reccipt of the matorial at the designated place. Whore a 
given shipment is to be distributed among several communitics and the consignee 
is not in a position to personally supervise its distribution to the truckers 
for the community clubs, he should designate a responsible porson as his agent 
to look after the cotton and ticking and to be in charge of its distribution 
to the truckers. Section 2 of Form CMP-3 is for this purpose. 


The person who has been designated in section 1 of Form CMP-3 as trucker 
for the community club will call at the county office (or if shipment is made 
to some point other than the town where the county office is located, he shall 
call on the consignee) and receive the original of Forn CMP-3 and the applicable 
Forng CMP~4, He will presont tho Form CMP-3 to tho person in charge of, di strib= 
uting the mattress material and-secure the cotton and ticking for his communitye 
At tho time of receipt, the trucker will turn over tho original Form CMP-d, 
properly signed by him in section 3 thereof, to the pérson distributing tho 
natorial, After tho entire shipment has beon distributed, this person will 
transnit the receipted copies of all Forms CMP-3 to the designated consignee. 
The truckers for the community clubs will deliver the nattress natorial and 
the covering Forms CMP=4 to the chairmen of the community clubs, who will 
théroaftor be responsible for the safekeeping of the material until it is 
delivered to cligiblo families in the forn of completed mattresses. 


Soc. 12. Uso of Rommants of Cotton and Ticking. Any romnants of cotton 
or ticking left over after completion aya mattress-making in a given community 
center may be used by eligible families in making other houschold articles ox~ 
clusively for home use. Such remnants should be distributed to as large a 
numbor of familics as possible to the end that there may be no criticism: or 
favoritisn. Cotton remnants may be used to make mattress protector pads, in 
upholstering or re-upholstering furniture, etc., and ticking ronnants may be 
used for making mattress protector pads, pillows, etc. Any amount of cotton 
less than 47 pounds and any amount of ticking less than 10 yards will be 
considered as remnants. Amounts in excess of this should be returned to the 
consignee for safekeeping until such time as they may be used in another com- 
munity for making mattresses. Any amounts distributod as remnants shall be 
included in the pounds of cotton or yards of ticking shown as received by the 
applicants on Forms CMP-4, . ‘5 | 
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Sec, Peccicige or 7 Matteess Material. The Haken: of the community 
Club will ta the necessary y steps to carry out the processing OL mattresses by 
members of the applicant families, and after the mattresses are made she will 
see that they are delivered to the proper persons. It will be her duty to fill 
in the number of pounds of cotton and the number of yards of ticking on orm 
CMPp-4; to secure the signature of the person receiving the finished mattress; 
and to aoprove such form in the space provided at the time the mattress is 
delivered. At least once each week the chairman will transmit to the consignee 
the Torms CMP-4 executed mune the week. 


Upon receipt of the executed Forms CmMp-4, the consignee shall have them 
filed in the county office with the copy of the related Form 810, as part of 
the permanent records of the county office. 


Sec. 14. Procedure: ‘here Ineligible Family Has Received Mattress. In 
any case wnere it is definitely determined that a family who had received a 
mattress was ineligible under the provisions of the program to receive such 
mattress, the person receiving. the mattress should be advised of this fact by 
the county committee as soon as the determination is made and given full reasons 
for the committee's determination and required to return the mattress if it has 
not been used or to pay for it if it has been used at all. The amount to be 
paid will be the approximate average cost of the material to the Government (which 
will be furnished to the AAA by the SMA), and should be in the form of a draft, 
cashier's check, or postal money order drawn payable to the Treasurer of the 
United States. , 


; Any payment collected in the. above manner should be transmitted to the 
State office immediately upon receipt, together with a letter signed by the 
treasurer of the Count}; association, explaining the circumstances under which 
the draft, check, or money order is submitted. The State office showld forward 
the payment and the statement to the Division office in order that the money 
may be deposited in the it. S. Treasury as "Miscellaneous Receipts." 


In any case pres an apolicant fails either to return the mattress or 
pay the estimated cost thereof to the Government within a period of two weeks 
from the time of notification, the State office should be furnished with an. 
explanatory statement, in duplicate and signed by a member of the county com- 
mittee, in which are given the name and address of the head of the family who 
received the mattress, and. the serial number of the farm on which the family 
is located, or the address of the family's dwelling. The State office should 
be advised in the statement that the person's name has been placed. on the county 
Register of Indebtedness, and that any apolications for payment for such person 
forwarded from the county office will carry a reference to such indebtedness. 
One copy of the explanatory statement should be retained by the State office 
and the. other Copy forwarded to the Examining Section. Since this indebtedness 


- will arise in the county office, the Examining Section will not issue Form 


ES-300, Register of Indebtedness Statement, in such cases. 


Sec. 15. “Progress. Reports. (a) 3y County Office: On the last day of 
each month the county office shall submit to the State office a signed report 
on Form CMP-5, "Monthly Progress Report", showing the status of the program in 
the county. In counties where the program has previously been in operation, the 
revort shall reflect cumulative totals of all cotton and ticking received and 
all mattresses delivered under the entire prorram. 
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(b) By State Office: On-the Sth day of each-month the State office 
shall submit to its Division office in Washington a. report, in duplicate, on 
Form CMP- 5, revised as set out below, showing the status of the program in 
the State. te 


(1) Strike out "County" in the upper Sve corner of the form. 
(2) At the bottom of the form strike out "Signature of county 
committceman"” and insert "Signature of certifying officer," 
and insert immediately above this space the following: Ny 
hereby certify that the figures on this report are correct 
according to, the records of this office, and represent the 
status of the Cotton Mattress Program in this State as of e 


(insort last day of previous oe oe i 


oes 16. Dispo- sition of Ba, eageine ane Ties: The bagging and tics from 
be disposed of in accordance with Peon teieeanttts rules ranch rogulations. In this 
connection, the Administrator has determined that two or moro membors of the 
county Poniveres (or a majority of the members of the. State committee) shall 
constitute a board of survey, with authority to dispose of the bagging and 
Liss, peur eS the value of the property disposed of at any one tiie does not 
exceed $500. 


The county committee shall call for written or oral bids from ginners 
and others on not less than five days notice posted in one or more conspicuous 
places in or near the county office and clsewhere and. such other notification 
(without the oxpense of advertising) as is likely to bring tho invitation to . 
bid to the attention of persons likely to be intorested in bidding in the county 
and within 50 miles of the county office. At the timo and place fixed by the 
county committee the bagging and tics shall be sold to the highest pidder after 
full opvortunity for bidding, if such bid is for a price not unfair to the 
Govornment. If it is found feasible, matcrial from all community centers shall 
be concentrated at one point in the county in order that the work of the county 
committce in disposing of the material may bo as light as possible and in order 
that the highest possible price may be obtained for same. The. bagging and ties 
may be sold in lots from time to time rather than awaiting completion of the. ‘ 
program in the county. Te - 


If it appears necessary to do so, in order to obtain the highest € 
possible prices, the State committee may, in similar manner, ask for bids 
on the material for the State as a whole or for given sections thereof. wif 
the highost bidder offors a higher price for tho material than, in the 
opinian of the State committee, it would be pos sible to obtain locally in the 
counties, such material should bo disposéd of to the highest bidder. A porson 
purchasing the material in this manner will, of course, be required to pick 
up the bagging and tics fron thoir ecw ions in the countics, as tho AAA does 
not have facilities for shipping the material to a contral point in the. State 
or section, Where the Statc conmittee obtains a blanket offer of this kind, 
it should. notify the county offices involved, giving then the. name and addres 
of the highest bidder and asking that they notify such bidder as to.the amount 
of material on. hand, in,the county and its location. Paynent for the naterial 
will then: be nade canes ins the: county committee rather than to tho. State 
comnittec, 


eo 
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Payment for bagging and ties shall be made.in the form of a draft, 
Cashier's check, or postal money order, drawn payable to the. Treasurer of the 
United States. Such draft, check, or money order shall be transmitted to the 
State office by the county committee, together with a statement as to the 
amount of material sold, to whom it was sold, and the date of the sale. The 
State office shall forward such draft, check, or money order, and the explan- 
atory statement to the Division office in order that the proceeds may ve 
deposited in the, U. S. Treasury as "Miscellaneous Receipts." . 

If neither the county committee nor the State committee is able, with due 
diligence, to secure a purchaser for the material (due to the age or condition. 
of the material, or simply because no one will make a bid on it), the county 
Committee may, with the prior consent of the State office, dispose of it Dy 
turning it over to cooperating families in the community to use in filling 
gullies or washes in their fields or pastures, or where there is no such demand 
by burning or discarding it. 


On or before June 30, 1941, the county committee must, in all cases, 
make a full written report to the State committee as to the disposition made of 
all bagging and ties received in-the county under the entire Cotton Mattress 
Program. To this end, the county committee should keep a detailed record 
concerning the action taken by it with respect to the bagsing and ties takén 
from each bale of cotton and ticking. . ' 


“Sec. 17. Audit of County office Records by State office Representative. 
A field representative of the State office shall make a periodic check of the 
County office records on the Cotton Mattress Program, to ascertain that the 
regulations and instructions are being carefully followed. In this connection, 
particular attention should be given to the eligibility requirements on income 
and also to see that all cotton and ticking received in the county is being 
properly accounted for by signed receipts for completed mattresses. 

Sec. 18. Obtaining Facilities and Incidental Expense Funds. There are 
no Government funds available to take care of expenses incident to the ad@minis- 
tration of the Cotton Mattress Procram in the counties, and it will therefore be 
necessary to raise such funds locally or require each avplicant to pay his esti- 
mated share of the expenses. It is believed that local clubs and: social welfare 
organizations or agencies of the local government will be able and willing to 
provide such free storage soace as may be required for the cotton and ticking 
and to furnish such small sums as may be needed to meet the incidental expenses 
of the program. If this should not be possible, the local club leaders will 
probably find it necessary to ask each family participating in the program to 
pay its estimated share of the expenses. In no case should any funds of this 
nature be handled by the county office or in any manner mingled with funds of 
the county agricultural conservation association. -In this connection, the 
participating families should be informed that the cotton and ticking are 
outright donations from the Surplus Marketing Administration from materials 
purchased by that agency. 


* Sec. 19. Forms Used in Connection. with Program. 


(a) Form FSC-810 "Delivery Order": Supplies of this form may de 


obtained by the State offices by placing a requisition with their Division 


a AO = 


offices in Washington. The forms themselves will be shipped to the State 
offices direct from the SMA, 


The form shall be executed in accordance with the following instructions’ 
Commodity: Enter "Cotton" or "Mattress Ticking", as the case may be. 


State No.: Strike out "State! and enter"Order", Enter in the blank 
space the State and county code followed by the serial number of the order, The 
serial number will be in one consecutive series for each county for both cotton 
and ticking. 


(State agency): Enter "AAA", 
State: Enter the name of the State. 


Units: Enter the number of pounds of cotton or the number of bales of 
ticking. : . 


(Date) and (Date): Hnter the 15-day period during which shipment is re- 
quested, For example, "January 16 and January 30". . 


For and on behalf of: Enter "AAA", 


State Director of Commodity Distribution: Type "AAA Certifying Officer" 
over this wording, The space for signature shall be left blank by the county 
office, and a duly authorized certifying officer inthe State office shall Athi 
his signature in ink or indelible pencil on the original of the Form 810. 

A specimen of the sisnature of the certifying officer, with authorization by 
the administrative o°ficer in charge of the State office, must be forwarded 
to the Division office in Washington and, after approval by the Division 
Director, must be transmitted to the Distribution and Purchase Division of 
the SMA, 


Authorized agent: Enter the name of the designated consignee, who should 
be a county or community committeeman or an employee of the county agricultural 
conservation association able to deal with such matters. 


Title: Enter the official title of the person who is designated as 
consignee, such as, "Treasurer of County A.C.A.", "County AAA Committeeman", 
"Employee of County AAA Office", etc. 


City, State: Enter the names of the town and State to which shipment is 
to be made, which in all cases must have a railway station. (If the mail address 
of the consignee is other than the point of shipment, enter the following no- 
tation in the space to the left of "Title: "Mail Bill of Lading to", followed 
by the mail address of the consignee.) 


R. R. or team track: If the order is for 24,000 or more pounds of cotton, 
enter the name of the railroad on whose siding delivery is desired, Otherwise, 
leave this space blank, 


a 
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The remaining spaces on the front side of Form 810 should be left blank. 
The county and State offices shall leave the carbons inserted between the second, 
third, and fourth copies.of the form for use by the SMA in completing the front 
of the forn. 


Consignee's Report of Condition on Arrival; This section of the Form 810 
appeers only on the fourth, fifth, and sixth copies, It is to be executed by thy 
designated consignee in ink or indelible pencil on the fourth (pink) copy as. 
soon as the shipment of cotton or ticking is received, 


The first two lines of this Report are to be filled in only fora ship- 
ment of cotton where the shipment is in a full carload lot. 'Placed" means the 
date the car is placed on the siding. 


On the line beginning with the word’ "Weight" only the first space shall 
be filled in and then only with respect to cotton, The figure to be entered 
here will be the actual weight of the cotton (including bagging and ties) upon 
receipt at destination. The cotton tin all cases must be weighed before the 
Government Bill of Lading (Form 1058) is executed by the consignee. 


In the first space on the last line of the Report shall be entered the 
number of bales of cotton received, or the number of bales and yards of ticking 
received. The number of yards of ticking will be stamped on the bale when it is 
received and must be entered on the Form 810. If the number of yards is not 


al 


shown, the form will have to be returned to the county for this information, 


The designated consignee shall sign in the space designated "Authorized 
agent at destination". — poe 


Reverse side of Form 810: The fourth, fifth, and sixth copies of the 
form have a section printed on the reverse side. It is to be executed by the 
designated consignee in ink or indelible pencil on the fourth (pink) copy as 
soon as the shipment of cotton or. ticking is received, but only in the event 
there has been a loss, damage, or shrinkage of the cotton or ticking. 


Where this section is executed, it is not necessary to fill in items 6, 
10, 11, 12, 13, 14, 15, and 19, or the third space ("Shrinkage") under item l. 


The "Quantity of loss" in item 1 shall be based on actual weight or 
measurement. 


The answer to item 7 will be "Actual" in all cases. 


The answer to item 8 in all cases will be: "Bill of lading weight and 
actual outturn weight!!. 


Items 16, 17, and 18 will be filled in only for cotton shipped in car- 
load lots. 


The second line under item 20 is to be properly filled in by giving the 
title of the designated consignee. The "Deposition" must be properly sworn to 
before a notary public by the designated consignee, The notary will sign the 


oe ee 


fourth (pink) copy of the Form 810, ‘he signature he is notarizing is the one on 
the front of the form in the section designated "Consignee'’s Report of Condition on 
Arrival", The reverse side of the Form 810 is a part of this Report. 


(b) Standard Form No. 1058, "Government Bill of Lading": The consignee 
shall execute the "Consignee's Certificate of Delivery” on the bottom of the Form 
1058. The "Name of transportation company" will be the full corporate name of the 
railroad which delivers the goods. The "Actual point of delivery by carrier" will 
be the names of the town and State where delivery is taken, The weight of the goods, 
whether cotton or ticking, will be the gross weight, since freight charges are paid 
on that basis. As indicated on the form, the weight shall be entered in both words 
and figures. In the lower left corner of the form, below the word "Weight", the 
consignee shall insert the number of bales of cotton oF ticking received; as, "12 
bales." The signature of the consignee and the date must be in ink or indelible 
pencil, and the signature must contain the full name as typed in the heading of the 
form; as, "Agricultural Adjustment Administration by John 4H, Doe, Authorized Agent", 


No changes whatever shall be made on the Form 1058 by the consignee. 


_ 


person who was originally designated on Form 810 ag consignee of the shipment cannot 
receive and sign for the same, the county .. AAA committee shall designate another 
person to act in his place, 


Inability of designated Consignee to receive shipment: If for any reason the 


The substitute congignee shall sign the Form 1058, with the consent of the 
Tailvay agent, in the following style: "Agricultural Adjustment Administration by 
John H, Doe, Authorized Agent, by Richard Roe", He shall sign the "Consignee's 
Report of Condition on Arrival" on the bottom of the Form 810 in the following 
style: "John H. Doe by Richard Roe", (If the railway agent refuses to accept the 
substitute consignee's signature on the Form 1058, the county office shall notify 
the State office of this fact by wire or telephone, giving the name of the de sig- 
nated substitute consignee, The State office shall notify its Division office by 
Wire, and that office in turn will ask the SNA to notify the railway agent to re- 
lease the shipment to the substitute consignee.) 


(c) Forms CMP~2, 3, 4, and 5: Sample copies of these forms are attached, 
and they are to be mimeographed in the county offices in such quantities as are re- 
quired, It igs believed that the entries on these forms need no explanation, but 
the Division or State offices may issue such supplemental instructions as they be- 


lieve necessary in tiie comection, 
} Me) 
; ™, y atau, 


. 


Director, Fast Central Division. 


Issued this 30th day of September 1940, 


-- 
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Form CiiP-2 (Sample) 
United States Department of Agriculture 
Agricultural Adjustment Administration 


_ Division (Community) 


AFPLICATION FOR MATTRESS NATSATAL 
(Cotton uattress Progra) 


Name Address White (___]| 


Colored ay: 
Name of head of family if other than applicant tad 


Na AD A oe ead ee 
Owner ;— 1 Sharecropper | 


; Tenant{__| | Zaborer{_] 

No. of persons in family residing at domicile 

Residing on farm bearing AAA serial No. , operated by 

Gross income of family last year: $ $ $ 

GS eT 567 Tl ; ee 
(From farm) (Other wie (To tal ) 

*Total of deductible items (listed in detail on reverse side**) ..... .o 
Net income of family last year... : Pe a 

No. of ready-made mattresses purchased during last ten years ...+. » 

Ne wot useful mattresses now in use by femily . ..- «+ + © » © ¢ + + #8 
Have you received, or are you to receive, mattresses from the State welfare agency © 
the Farm Security Administration? If so, how many? 

I hereby apply for the amount of material necessary to maxe _ full-sized 


double mattresses, and certify that (1) I would not otherwise have purchased a ready 
made mattress or hired a commercial concern to process one for me; (2) to the best 
of my knowledge and belief the above information ig trie and correct; (3) upon noti- 
fication, I will report at the time and place specified, to process the requested 
material into mattresses in accordence with the directions issued by the State Exter 
gion Service; (4) I will furnish the additional material needed to prepare such 
mattresses; and (5) when the mattress is completed, I will utilize it for the use of 
my family, identified above, and I agree not to sell, trade, or dispose of it in an; 
manner whatsoever, until it is no longer fit for use as 4 mattress. 


(Date) (Signature of applicant) 


ae Nat stuheodls 

I hereby certify that the county agricultural conservation committee has re- 
viewed the above application and that, to its best information and belief, the fore- 
going information is correct and the applicant, as a member of a low-income rural (« 
farm) family, is eligible to receive the material requested. The application is 
therefore approved for the material necessary to make _—smdat tresses. 


EPs SR SRS 
Material included in orders 

j i wing rs: a eae shee ae eT ee 
bearing following numbers (Signature of county commi tteeman) 


(Cotton) (Ticking) 
(Date) 


(*For States operating on a gross income basis these two lines will be omitted. ) 
(**Following items should be listed on reverse side of mimeographed form: (1) Labor 
hired outside the family; (2) Feed purchased; (%) Fertilizer purchased; (4) Seed 
purchased; (5) Taxes paid; and (6) Threshing or ginning expenses.) 
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Form CMP-3 (Sample) 
United States Department of Acricul ture 
Agricultural Aajustment Aqministration 
Division 


COMMUNITY SUMMARY AND RECEIPT FOR MATTRESS MATERIAL 


re ree a ee remem rete a ti — a 


(Cotton Nattress Progra) 
Section 1. - Certificate of County Home Demonstration Agent 


Attached hereto are Forme CMP-2, "Application for Mattress Material", total- 
ing pounds of cotton and yards of mattress ticking, submitted by appli- 
cants from the above-named community and previously approved by the county agricul tu- 
ral conservation committee. The chairman of the community home demonstration club 
(or other sponsoring group) is and it has been indi- 
cated that the material will be cdlied for and delivered to the designated communi ty 
center by 


i a 


(Date) Signature of county home demon- 
stration agent) 
ih 5 ee Ae SU RETO IMIR RENN TOR Nn 
Section <2, - Approval of Designated Consignee 


The above cotton is included in Delivery Order No. and the above mattress 
ticking is included in Delivery Order No. . This material, in the quantities in- 
dicated, showld be segregated from the main lot incase it is received as part of a 


larger shipment, and delivered to the person indicated in Section 1 above. 


(Date) (Signature of Consignee) 


ee eninennenenee reer ne ne 
———- 


Section 3. - Receipt for Material 


I have this date received the material listed in Section 1 above, the game 
being in good condition. I am receiving this material on behalf of the chairman of 
the community club ( or other sponsoring group) indicated in Section 1 above, and 
agree to deliver it to her in good order at the place approved by the county home 
demonstration agent, 


(Date) (Signature of trucker for com- 


munity club) 
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Forn CiP-4 (Sampie) 
United States Dspertment of Agricclture 
Agricultural Adjustment Administration 
Division 


nr pe tenn i 
(Communi ty) 


Delivery Order No.: 
(Cotton) (Ticking) 
RECEIPT FOR COTTON MATTRESS 
(Cotton Mattress Program) 


Name Address 


I hereby ack mnowledze receipt of one finished cotton mattress in good condi~ 
on which I have made from pounds of cotton and yards of mattress tick- 
ing furnished by the Surplus Marketing Administration through the Acricrl tural 
Adjustment Administration, I agree to tutihize this mattress for the use of my fami- 
ly, identified in my apnlication (Form CliP-2), and not to sell, trade, or dispose of 


it in any manner whatsoever until it is no longer fit for use as a mattress 


7 


(Signature of applicant 


(Date 


g DELIVERY CERTIFIED; 


(Signature of community club chairmen) 
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Form CiP-5 (Sample) 


United States Dspertment of Agriculture \ OU Ty er a eee ed 
Agricultural Adjustment Administration . 
Division State 
Month 


MONTHLY PROGRESS REPORT 
(Cotton Mattress Program) 


; COTTON (in pounds) : TICKING (in yards) 

:Previous; This ; Previous : This ; 

> Report : Month Total 3 Heport .: Month + To tal 
Received in : : ; H : 
county : : : 3 : 
Delivered to : ; : : ; 
communities : : : 


Inventory re- 
maining on hand 
Processed into : 
mattresses : 
Shortage, theft, : 
or destruction =: 


eo @e 
oe 
oo 
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- 
ow 22 } ee pei ee erties sel] ee ee 


ee @weltee 8 | ee se 


ee OF 
e 
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Number of mattresses delivered 


(Previous report) (This month) (Total) 


Number of families receiving 
mattresses 


(Previous report) (This month) (Total) 


Explanation of shortage, theft, or destruction: 


(Date) (Signature of county committeeman) 
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CMP-1 (SR) 


| BPI : 
REGULATIONS AND INSTRUCTIONS ON THE 1940-41 COPION MATTRESS PROGRAM. 


10 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINIS TRATION 
SOUTHERN DIVISION 


vy 
meteawmee 


CON TEN TS 


General Plan of Program il 
State Allocations of Cotton 

Designation of Counties and Initiation of Frogram Therein 
Rules of Eligibility for Participation in Program 

Maximum Number of Mattresses per Family 

Making onli oabien for Mattress Material 

Certification of Application by County Committee 

Ordering Mattress Material 

County Office Procedure Pending Receipt of Material 

Shipment and Receipt of Material 

Disgribution of Mattress Material to Communities 

Use of Remnants of Cotton and Ticking 

Receipts for Mattress Material 

Procedure Where Ineligible Family Has Received Mattress 
Progress Reports 

Disposition of Bagging and Ties 

Audit of County Office Records by State Office Representatives 
Obtaining Facilities and Incidentel Expense Funds 


Forms Used in Connection with Frogram 


Issued October lo, 1940 
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REGULATIONS sND INSTRUCTIONS ON 


THE 1940-41 COTTON MATTRESS FROGRAM 


At eer meee 


Section 1. Genernl Plan of Frogrem. The 1940-41 Cotton Mettress 


Oe hea ete mantener ln a oN 


Program is 2 program sponsored joi 
cultural Adjustment Administration, 


(formerly the Federal Surplus Comnddi te Corporation; 


cotton and mettress ticking sre ms 


ntly by the Extension Service, the Agri- 
and the Surplus Marketing Admini stretion 

), under whirch surplus 

de available to low-income rural families 


for processing into double-sized mattresses exclusively for home use. The 


scope of the program is limited to 
to purchase mattresses from commer 


those groups who are financially unable 
c1at @nonecrns, Gnd it will therefore in 


no way interfere with the sale of mettre:ses through commercial channels. 


This program is a continuation of 
February 1940, 


Under this program the Surp 


the Cotton Mattress Project begun in 


lus Marketing Administretion (hereinafter 


referred to «s the SMA) donates and ships cotton snd mattress ticking to 


such points in the various counties 
tion (hereinafter referred to as the AA). 


Agricultural Adjustment Administrs 
The function of the Asé, acting th 


and in such amounts as requested by the 


rough its county, State, and Division 


offices, is to certify eligible fumilios, place orders for the material with 


the SMA, reccive the cotton and ti 
counties, and distribute the moter 


home demonstretion sgent for the pe 


on behalf of the community. The B 
demonstration agents 2nd county og 
stration clubs, takes applications 
designates persons to accept cotto 
communities, and sees thet the mat 


cking et design-ted points in the various 
inl te persons designated by the Extension 
irticular community to receive material 
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eriel is properly processed into mattress 


by eligible families and then delivered to such femilies. 
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State that the entire monthly allo 
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Sec. 3, Designation of Counties and Initisetion of Program 


gnerein, In each county where the proprem is not slready in operation, 
the home demonstration agent, the county agont, the county AAA com- 
mittee (hereinafter referred to as the county committee), the person 

in charge of the work in the county AAA office (hereinafter referred to 
aS the county office), and the Farm Security Administration farm ond 
home supervisors should hold a joint meeting to learn the details of the 
program and discuss plans for its inauguration in the county. If for 
any reason the county cfficials do not feel thet the program can be 
Successfully carried on in that county, the State Extension and AAA 
offices shall be advised to this effect, end the State Extension office 
will advise its Washington office accordingly. 


Sec. 4. Rules of Eligibility for Tarticipation in Program. Any 
low-income rural family, as hereinafter defined, is cligible to partici- 
bate in; -the program. y in thie cornection, the following definitions 
will apply: 


(2) A family consists of two or more persons having a common or 
pocled income and living together as an interdependent 
economic unit in one household, or one person maintaining a 


Separate independent houschold., 


(b) A low-income rural femily is eny family which haa for the 
y y 


latest preceding orlendar yerr a total income of not more 
than $500, plus #50 for each member of the family in excess 
of four persons, and which (1) lives in the country or e) 
lives in a village, town, or city, and derived at least one = 
half of its total income during the latest preceding 
calendar yeer from agriculturel occupations. 


(c) Total income means the cash income received from ll sources 
or efrned end collectible, plus the local market value of 
unsold ferm products raised for sale or received as payment | 
for services or rent and held for sele, minus farm rent paid 
or to be paid in cash. Pgh, 
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Sec. 5. Maximum Number of Mattresses per Family. Hach eligible family 
may receive one mattress for each two persons in the family, but not to exceed 
a total of three mattresses. Where one person constitutes a family under the 
provisions of this program, such person is eligible to receive one mattress. 

If the family nas already received a mattress or has made application for 
material to make a mattress, under the Cotton Mattress Project, or has received 
a mattress or the material to make a mattress from the Farm Security Adminis-— 
tration or the State welfare agency, this is to be included in determining the 
number of mattresses which the family may receive wnder the program. 


Sec. 6.Making Application for Mattress Material. Applications for 
cétton and ticking will be taken on Form CHP-2, "Application for Mattress 
Material", under the general supervision of the home demonstration agent or 
county agent, and may be made by any responsible member of the family but not 
by more than one member thereof. The person supervising the taking of applica— 
tions will review each application and place his initials in the upper left 
‘corner thereof, The application will then be turned over to the county committee 
for review and for the placing of orders for mattress material. 


Sec, 7. Certification of Application by County Committee. - The county 
committee shall review each application for mattress material, to determine 
whether the applicant's family is eligible under the provisions of these 
regulations. In large counties it my be advisable for the county committee to 
have the community committeemen pess on the appliéations from their respective 
communities before the county committee itself certifies the applications. If 
the comiittee has rcason to believe that any information included in the Form 
CMP-2 is untrue, it s hell either reject the application altogether or shall 
call in the applicant for @ complete analysis of all data submitted by him. 
Notwithstanding any provisions of these regulations, the county committee shall 
not certify. the application of any family who it knows or has reason to believe 
already has mattresses of any sort fit to supply its needs or has the necessary 
funds to purchase such mattresses through commercial channels. 


The committee shall secure from the local welfare agency 4 certified 
list of all rural families in the county who are on relief, and shall check 
each application for mattress material against this list. Families whose 
names appear on this list may be considered as low-income rural families with- 
ou¥ any further check by the county committee. However, if the committee has 
reason to believe that any such family would not qualify under the definition 
of a low-income rural family, it ghall base its approval or disapproval of the 
application on the actual income of the family during the latest preceding 
calendar year as determined by the committee. 


f the committee determines that the applicant is eligible to receive 
the mattress material for which epplication is made, it shall authorize one 
of its members to sign the approved application on behalf of the comnittee. 
Tf it rejects the application for any reason, the word "Rejected" shall be 
inserted in the space for the signature of a county committeeman on Form CMP-2 
and the applicant shall be notified of the committee's action. Appeal may be 
taken, in accordance with the procedure prescribed under the Agricultural Con- 
servation Program, by any applicant whose application is rejected by the 
county committee. 
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sec. 8. Ordering Mattress Material. Orders for cotton and orders 
for ticking covering approved applications shall be prepared in the county 
office on Forms FSC (or SMA) 810, "Delivery Order" (hereinafter referred to 
&s Form 810), and in all cases mst be besed on applications filed by eligible 
families and certified by the county committee, Seperate orders are required 
for cotton and for ticking. The minimum order for cotton is <4,000 pounds, 
and amounts in excess of thet in multiples of 6,000 pounds, and the order for 
ticking is 1 bale (containing approximately 1,200 yerds) for each 6,000 pounds 
of cotton, Exceptions to this rule on minimim shipment of cotton will be 
allowed on a maximum of 35 percent of the total cotton ordered in a State for 
any one month, and in thege cases the orders must be for 6,000, 12,000, or 18, 00¢ 
pounds. If there are not enough eligible femilies in a county toe teke a mininun 
shipment of 6,000 pounds of cotton, two or nore counties may, with the consent 
of the State office, combine their requests into one order and request ship 
nent to a point convenient to them all. In such cases, the order on Form 810 
will carry the code number of the county to which shipment is to be made, 


Hach order shall state 2 15-day period during which delivery of the 
cotton or ticking can be accepted, since this is as closely as the SMA is 
able to geuge shipping time to the county destinetion. Orders in all cases 
must be submitted by the county offices in sufficient time to allow the 
orders to reach the Division office in Washington at least 30 days prior to 
the first day on which delivery of the ectton end ticking can be accepted. 


The original and first 4 copies of Forn 810 shall be forwarded to 
the State office and the last (white) copy retained in the county office files, 


A designated certifying officer in the ctate office shall check the 
orders submitted fron the county office, to determine that they are in proper 
form, and if ho deems it nhecesséry he mey require the county office to submit 
copies of the approved Forms CMP—2 for eudit before signing the Forms 810.: The 
cortifying officer shell Sign the original of the epproved Form 810 and forward 
it, together with the first three copies thereof, to his Division office in 
Washington, which in turn will submit the order to the spa for plecerent. The 
fifth (salmon) copy of the Form 810 shall be rctained in the State office 
files, 


DeCe 9. County Office Procedure Pending Receipt of Material. After 
applications have beon approved by the county comriittee, and orders prepared 
on Forms 810, the applications shall be returned to the home demonstration 
agente She will assemble the &pprovec orders by communitics and execute 
section 1 of Form CMP-3, "Community Summary and Reccipt for Mattress Material", 
in duplicete. The approved applications, together with both copies of the 
Form CMP-3, will then be returned to the county office, 


The person who has keen designated es consignee of the shipment shall 
execute section 2 of Form CMP-3. <All forms CMP—2 shel] then be detached from 
the Forn CMP-3, anc the heading (including the name end address of the 
applicant) of Form(s) CMP-4, "Receipt for Cotton Mattress", shell be filled 
out for each application, If the application for material covers more than 
one mattress, & separato Form CMP-4 shell be prepered for each mattress, 
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The copy cf the Form CMP-3 shell then be handed te the person whom the 
consignee has designated to distribute the mattress material upon its receipt 
at the railway station, in order that he may have the exact arount of cotton 
and ticking ready when it is ealled for id the trucker for the community club, 


Forn 810 will be transmitted by the SMA to the ec Division of the AAA. 


The Division will in turn transmit the form to the applicable State office, 
which will forward it tc the person to whom the shipment is consigned in the 
county e 


Upon actual shipment of the cotton or ticking, the shipper will mail 
direct to the consignee the original end one memorandum copy of Standard Form 
No. 1058, "Government Bill cf Lading" (hereinafter reforrod.to as Form 1058), 
covering the shipment. When the material arrives at the designeted place, the 
consignee will be notified by the railway agente The consignee must accept 
delivery of the material within the "free time shown on the “Arrival Not ice', 


> which sie ge be ubiled or delivered’ to the: consignee by on hee hcd senu ts 


The dorcdianes shell have. dech belle ‘of cotton citahed immediately upon 
receipt and 6hel1 carefully check, both cot ttn and ticking against the bill of 
dings: : In thet event’ of: shortage, or dame ze; the: consignee, she i make a'proper 
report. ‘thereof on the reverse side“ of. the Form 1058 in the. spaces provided. 
ny claim against the, carrier for: Such loss or ‘damage will be filed by the SMA, 
and therefore the consignee should teke no action other than to report the ieee 


_or damage on thé Férm 1058 (and on ‘the reverse side of the fourth (pink) copy 


of Form 810). It should be noted that the consignee is not required or allowed 


to insert the value of the goods on the Form 1058. 


After the material has been checked by the consignce, he shall execute 


' the "Consignec!s Certificate of Delivery" on the bottom of the Form 1058 and 


surrender the original form tc the railway agent. The memorandum ccpy of the 
form shall be retained in the county office files. 


Upon receipt of the material, the consignee shall elso execute the "Con- 
signee's Report of Condition on Arrival" on. the bottom of the fourth (pink) copy 
Of the Forii S10, and if there has been any loss, damage, er shrinkage of: the 
cotton or ticking, he shall likewise execute the reverse side of the form. The 
sixth (white). copy of the Form 810 originally retained in the county office 
files shall then be completed in the same manner as the fourth (pink) copy, and 
the pink copy forwarded at once to the State office. The State office in turn 
shell trensmit this copy to its Division oe in Washington, which will 
forward.it to the SifA. It is imperative that the pink copy of the Form 810 
be completed and returned to the SMA with the least possible delay, since 
the carrier cannot be paid for transportation of the material until this 
form has been eprroved by the SMA. 


/NOTE: If for any reascn. the perscn who wes originally designated as 
consignee on Form 810 cannot receive and sim for the shipment of matcrial, the 


county committee shel designate another person to act in his place. In such 
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cases the committee shall execute a statement explaining and authorizing the 
substitution, and shall submit this statement, in duplicate, to the State 
office at the same time the completed fourth (pink) copy of the Form 810 is 
transmitted. A designated certifying officer in the State office shall vlace 
his approval on the bottom of the original statement and submit such statement 
to his Division office along with the fourth (pink) copy cf the Form 810. The 
copy of the county committee's statement shall be filed in the State office 
along with its copy of the Form 810.7 


Sec. ll, Distribution of Mattress Material to Communities, After 
receipt of a shipment of cotton or ticking, the consignee is responsible for 
its safe storage until it is called for by the truckers designated by the 
home demonstration agent to haul the material to the various community centers, 
ft is the consigneets responsibility to vrovide for unloading, weighing, and 
Storing the cotton and ticking, and to this end he should make adequate arrange- 
ments in advance of receipt of the material at the designated place. Where a’ 
given shipment is to be distributed among several communities and the consignee 
is not in a position to personally suvervise its distribution te the truckers 
or the community clubs, he should designate a responsible person as his agent 
to look after the cotton and ticking and to be in charge of its distribution 
to the truckers. Section 2 of Form CMP-3 is for this purpose. } 


The person who has been designated in section 1 of Form CMP-3 as trucker 
for the community club will call at the county office (or if shipment is made 
to some point other than the town where the county office is located, he shall 
call on the consignee) and receive the original of Form CMP-3 and the applicable 
Forms CMP-4. He will present the Form CMP-3 to the person in charge of distrib.. 
uting the mattress material and secure the cotton and ticking for his community. 
At the time of receipt, the trucker will turn over the original Form CMP-3, 
properly signed by him in section 5 thereof, to the person distributing the 
material. After the entire shipment has been distributed, this person will 
transmit the receipted copies of all Forms CMP-3 to the designated consignee, 
The truckers for the community clubs will deliver the mattress material and 
the covering Forms C¥P-4 to the chairmen of the community clubs, who will 
thereafter be responsible for the safekeeping of the material until it is 
delivered to eligible families in the form of completed mattresses, 


sec. 17. Use of Remnants of Cotton and Ticking, Any remnants of cotton 
or ticking left over after comoietion of mattress—-makine in a given community 
center may be used by eligible families in makine other household articles ex- 
clusively for home use. Such remnants should be distributed to as large a 
number of families as possible to the end that there may be no criticism of 
favoritism. Cotton remnants may be used to make mattress Drotector pads, in 
upholstering or re-upholstering furniture, eté., and ticking remnants may be 
used for making mattress protector pads, pillows, etc, Any amount of cotton 
less than 47 pounds and any amount of ticking less than 10 yards will be con- 
Sidered as remnants. Amounts in excess of this should be returned to the con- 
Signee for safekeeping until such time as they may be used in cnother community” 
for making mattresses. Any amounts distributed as remnants shall be included 
in the pounds of cotton or yards of ticking shown as received by the applicants 
on Forms CMP-4, 
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Sec. 13. Receipts for Mattress Material. The chairman of the 
community club will take the necessary steps to carry out the processing 
of mattresses by members of the applicant families, and after the mat-— 
tresses are made she will see that they are delivered to the proper 
persons. It will be her duty to fill in the number of pounds of cotton 
and the number of yards of ticking on Form CiP-4; to secure the signature 
of the person receiving the finished mattress; and to approve such form 
in the space provided at the time the mattress is delivered. At least 
once each week the chairman will transmit to the consignee the Forms 
CMP-4 executed during the week. 


Upon receipt of the executed Forms CMP-4, the consignee shall have 
them filed in the county office with the copy of the related Form 810, as 
part of the permanent records of the county office. 


Sec. 14. Procedure Where Ineligible Family Has Received Mattress. 
In any case where it is definitely determined that a family who had re- 
ceived a mattress was ineligible under the provisions of the program toe 
receive such mattress, the person receiving the mattress should be ad- 
vised of this fact by the county committee as soon as the determination 
is made and given full reasons for the committee's determination and re- 
quired to return the mattress if it has not been used or to pay for it if 
s+ has been used at all. The amount to be paid will be the approximate 
average cost of the material to the Government (which will be furnished 
to the AAA by the SMA), and should be in the form of a drait, cashier's 
check, or postal money order drawn payable to the Treasurer of the 
United States. 


Any payment collected in the above manner should be transmitted 
to the State office immediately upon receipt, together with a letter 
signed by the treasurer of the county association, explaining the circum- 
stances under which the draft, check, or money order is submitted. 


In any case where an applicant fails either to return the mattress 
or pay the estimated cost thereof to the Government within a period of 
two weeks from the time of notification, the State office should be ad- 
vised of the name and address of the head of the family who received the 
mattress, as well as the serial number of the farm on which the family is 
located or the address of the family's dwelling. The State office will 
then place the name of the person on its register of indebtedness for the 
amount in question and will deduct such amount from any payment due or 
becoming due to such person under any program administered by the AAA. 


Where a payment is collected or a set-off is effected by the State 
office in the above connection, the following miscellaneous receipts 
account shall be credited: "124,735: Reimbursements — ALL other,» 


Sec. 15. Progress Reports. (a) By County Office: On the last day 
of each month the county office shall submit to the State office a signed 
report on Form CMP-5, "Monthly Progress Report," showing the status of the 
program in the county. In counties where the program has previously been 
in operation, the report shall reflect cumulative totals of all cotton and 
ticking received and all mattresses delivered under the entire program. 
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uy (BD, By State: Office”: On She etinaay oF Reh meaty ile ae mene 
shall submit to its Division office in Washington a revort, in duplicate, on 


Form CMP-5, revised as set out below, showing the status of the program in 


.(1) Strike out "County" in the upper right corner of the form, 

Ne 18 the bottom of the form strike out "Signature of county 
committeeman" and insert Signature of certifying officer," 
and insert immediately above this space the following: "I 
hereby certify that the figures on this report are correct 
according ‘to ‘the records ‘of this office, and represent the 
status of the Cotton Mattress Program in this State as of 


(insert last day of ‘previous month ), # 
tl 


Sec. 416. Disposition of Bazging and Ties: The bagging and ties from 
cotton and ticking are the property of the United States Government, and must 
be disposed of in accordance with applicable rules and regulations. .In this 
connection, the Administrator has determined’that two or more members of the 
county committee (or a majority of the members of the State committee) shall 
. constitute a board of survey, with authority to dispose of the bagging and 
ties, provided the value of the property disposed of at any one time does not 


exceed $500. 


The county committee shall call for written or oral bids from ginners 
and others on not less than five days notice posted in one or more conspicuous 
places in or near the county office and elsewhere and such other notification 
(without the expense of advertising) as is likely to bring the invitation to 
bid to the attention of persons likely to be interested in bidding in the county 
end within 50 miles of ‘the county office. At the time and vlace fixed by the 
county committee the bagging and ties shall be sold to the highest bidder after 
full opportunity for bidding, if such bid is for a‘price not unfair to the 
Government. If it is found feasible, material from all community centers shall 
be concentrated at one voint in the county in order that the -work of the county 
committee in disposing of the material may be as light as vossible and in order 
that the highest possible price may be obtained for same, The bagging and ties 
imay-be sold in. lots from time to time rather than awaiting completion:.o f the 

program in the county. ee 


If it appears necessary to do so, in order to obtain the highest 
possible prices, the State committee may, in. similar manner, ask for bids on 
the material for the State as’a’ whole or forgiven sections thereof. If the 
highest bidder offers a higher price for the material than, in the opinion 
of the State committee, it would be possible: to obtain. locally in the counties, 
such meterial should be disposed ‘of to the: highest. bidder. A person purchasing 
the material in this manner will, ‘of course, -be required to pick up the bagging 
and ties from their location in the counties, as the AAA does not have facili- 
, ties for shipping the material toa central point in the State or section. 

' Where the State committee obtains 2 blenket offer of this kind, it should 

notify the county offices involved, giving them the name and address of the 
highest bidder and asking that they notify such bidder as to. the amount of 
material on hand in the county and its location, Payment for the material 
will then be made direct to the county committee rether than to the State 
‘committee, 


aa! 


: Payment for bagging and tics shall be made in the form of a draft, 
cashier's check, or postal money order, dravm payable to the Treasurer of the 
United States. Such draft, check, or money order shall be transmitted to the 
State office by the treasurer of the comty associztion, together with a state- 
ment as to the amount of material sold, to whom it was sold, and the date of 
the sale, The State office shall deposit the money in the rezular menner to 
the follewing account: "125160, Sale of Serap and Selveged Materials," 


If neither the county committee nor the State committee is able, with 
due diligence, to secure a purchaser for the material (due to the age or con- 
dition of the meterial, or simply because no one will meke e bid on it), the 
county committee may, with the prior consent ef the State office, dispose of 
it by turning it over to cooperating families in the community to use in fill- 
ing gullies or washes in their fields or pastures, or where there is no such 
demand by burning or discerding it. 


On or before June 30, 1941, the county committee must, in all cases, 
make a full written report to the State committee as te the disposition made 
of all bagging and tics received in the county under the entire Cotton Mattress 
Program. To this end, the county committee should keep a detailed record con- 
cerning the action taken by it with reepect to the bagging and ties taken from 
each bale of cotton and ticking. 


Seee 17. Audit of Caunty Office Records by State Office Representative. 
A field representative of the State office shall make a periodic check of the 


eounty office records en the Cotton Mattress Program, to ascertain that the 


regulations and instructions are being errefully followed. In this connection, 


particular attention showld he eiven to the eligibility requirements on income 
and also to see thet all cotton and ticking received in the county is being 
properly accounted for by signed receints for completed mattresses. 


Sec. 18. Obtaining Facilities and Incidental Expense Funds. There are 
no Government funds avrilahle ‘o take este of expenses incident to the admini- 
stration of the Cotton Mattress Program in the counties, and it will therefore 
be neeesssry to raise such funds locallv or reouire each applicant to vay his 
estimated share of the expenses. It is believed that local clubs and social 
welfare organizations or agencies of the locel vevernment will be able and will- 
ing to provide such free storage space as may be reauired for the cotton and 
ticking and to furnish such smrll sums as may be needed to meet the incidental 
expenses of the program. If this should not be possible, the local club lead- 
ers will probably find it necessary to ask each fsmily particivating in the 
progrem to pay its estimated share of the expenses, In no case should any 
funds of this nature be handled by the ceunty office or in any manner mingled 
with funds of the county agricultural conservation association. In this con- 
nection, the participating .ramilies should be informed that the cotton and 
ticking are outright donations from the Surplus Marketing Administratisn from 
materials purchased by that ageney. 


Sec. 19.. Forms Used in Connection with Program. 
(a) Form FSC-810 "Delivery Order"; Supplies of this form may be 


‘obtained by the State offices by placing a requisitien with their Divisim 
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office in Washington. The forms themselves will be shipped to the State 
offices direct from the SMA, , "pe 

‘The form shell be executed in accordance with the following in~ 
structions: Ne + 


Commcedity: Enter "Cotton" or "Mattress Ticking", as the case may be. 


; State No.: Strike out "State" and enter "“Order™, Enter in the 

- blank space the State. and county code followed by the serial number of the 
order. The serial number will be in one consecutive series for each county 
for both cotton and ticking, . 


(State acency): Enter "AAA", 
State: Enter the name of the State, 


Units: Inter.the number of pounds of cotton or the number of bales 
OF ticking ge 4 


(Date) and (Date): Enter the 15-day period during which shipment. 
is requested. For example, "January 16 and January 30". 
Ca 
“For and on behalf of: Enter "AAA", 


s Cal 


State Director of Commodity Distribution: Type "AAA Certifying 
Officer": over this wording. The space for signature shall be left blank * 
by the county office, and a duly authorized certifying officer in' the 
State office shall affix his Signature in ink or indelible pencil on the’ 
original of the Form 810, A specimen of the signature of the certifying 
officer, with authorization by the administretive officer in charge of the 
State office must be forwarded -to the Division office in Washington, 


Authorized agent: Enter the mime of the designated consignee, who 
Should bea county or community committeeman or an employee of the county 
agricultural conservation essociation able to deal with such mtters. 

Title: Enter the official title of the person who is designated as 

comsignee, such ts, "Treasurer of County A.C.A.", "County Anna Committeeman", 
"Employee of County AAA Office", ete, 

City, State: Enter the names of the tavn and State to which ship- 
ment is to be made, which in alleceses must have a railway station, ‘(If 
the mail address of the consignee is other than the point of shipment, . 
enter the following notation in the space to the left of "Titles "Mail 
Bill of Lading to", follewed by the mil address of the consignee.) 

Re RK. or team track: If the order is for 24,000 or more pounds of 
cotton enter the name of the rsilroad on whose siding delivery, is desired, 
Otherwise, leave this space blank, pei 


even (08 are 


The remaining spaces on the front side of Form 810 should be lef 
The county and State offices shall leave the carbons inserted between the sec— 
ond, third, and fourth copies of the form for use by the SVA in completing t 


wiront of the forn. 


Consignee's Report of Condition on Arrival: This section of the Form 
810 appears only on the fourth, fifth, end sixth copies. It is to be executed 
by the designated consignee in ink or indelible pencil on the fourth (dink) 
copy as soon as the shipment of cotton or ticking is received. 


The first two lines of this Report are to be filled in only for a ship- 


ment of cotton where the shipment is in a full carload lot, "Placed" means 
the date the cer is placed on the siding. ‘li 


On the line beginning with the word "Weight" only the first space shall 
be filled in and then only with respect to cotton, The figure to. be entered 
here will be the actual weight of the cotton (including bagging and ties) upon 
receipt at destination. The cotton in all cases must be weighed before the 
Government Bill of Leding (Form 1058) is executed by the consignee. 


In the first space on the last line of the Report shall be entered the 
number of bales of cotton received, or the number of bales and yards of tick- 
ing received. The number of yerde of ticking will be stamped on the bale when 
it is received and must be entersd on the Form 810. If the number of yards is 
not shown, the form will have to be returned to the county for this information. 


The designated consignee shall sign in the space designated "Authorized 
agent at destination." 


Reverse side of Form §10: The fourth, fifth, anc sixth copies of the 
form have a section printed on the reverse side. It is to be executed by the 
designated consignee in ink or indelible vencil on the fourth (pink) copy 3s 
soon as the shipment cf cotton or ticking is recsived, but only in the event 
there has been 2 loss, damage, or shrinkage of the cotton or ticking. 


Ss 
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Where this section is exec j 
6, 10, 11, 12, 13, 14, 15, end 19, or the third spsce ("Shrinkage") under 
item 1. Au 


it is not necessary.to fill in items 
e 


The "Cuantity of loss" in item 1 shall be based on actual weight or 
measurement. 


The answer to item 7 will be "Actual in 211 cases. 


The answer to item 8 in all cases will be: "Bill of iading weight 
and actual outturn weight." 


Items 16, 17, and 18 will be filled in only for cotton shipped in car- 
load lots. 


The second line under item 20 is to be properly filled in by giving the 
title of the designated consignee. .The "Deposition" must be properly sworn to 
before a notary public by the designated consignee. The notary will sign the 


ie eae 


fourth (pink) copy of the Form 810. The Signature he is notarizing is 
the one on the front of the form in the section designated "Consignee's 
Report of Condition on Arrival." The reverse side of the Form 810 is a 
part of this Report, 


(b) Standard Form No, 1058, "Government Bill of Lading": The 
consignee shall execute the "Consignee's Certificate of Delivery" on the 
bottom of the Form 1058. The "Name of transportation company" will be the 
full corporate name of the railroad which delivers the goods. The “Actual 
point of delivery by carrier" will be the names of the town and State 
where delivery is taken, The weight of the goods, whether cotton or tick- 
ing, will be the gross weight, since freight charges are paid on that 
basis. As indicated on the form, the weight shall be entered in both 
words and figures. In the lower left corner of the form, below the word 
"Weight," the consignee shall insert the number of bales of cotton or 
ticking received; as, "12 bales." The signature of the consignee and the 
date must be in ink or indelible pencil, and the signature must contain 
the full name as typed in the heading of the form; as, "Agricultural 
Adjustment Administration by John E. Doe, Authorized Agent." 


No changes whatever shall be made on the Form 1058 by the consignee. 


inability of designated consignee to receive shipment: If for any 
reason the person who was originally designated on Form 810 as consignee 
of the shipment cannot receive and Sign for the same, the county AAA com- 


mittee shall designate another person to act in his place. 


The substitute consignee shall Sign the Form 1058 with the consent 
of the railway agent, in the following style: "Agricultural Adjustment 
Administration by John H. Doe, Authorized Agent, by Richard Roe." He 
shall sign the "Consignee's Report of Condition on Arrival" on the bottom 
of the Form 810 in the following style; "John H. Doe by Richard Roe." 
(Ifthe railway agent refuses to accept the substitute consignee's signa. 
ture on the Form 1058, the county office shall notify the State office 
of this fact by wire or telephone, giving the name of the designated 
substitute consignee. The State office shall notify its Division office 
by wire, and that office in turn will ask the SMA to notify the railway 
agent to release the Shipment to the substitute consignee, ) 


(c)} Forms CMP-2, 3, 4, and 5; Sample copies of these forms are 
attached, and they are to be mimeographed in the county offices in such 
quantities as are required, It is believed that the entries on these forms 
need no explanation, but the State offices may issue such supplemental 


instructions as they believe necessary in this connection. 
Issued this 15th day of October, 1940, 


ae 


i W. Duggan, 
Director, Southern Division. 


Agricultural Adjustment Administration 


ey | ee 


Form ChP—e 
United States Department of Agriculture 


Southern Division _ (Community ) 


APPLICATION TOR MATTRESS } MATERIAL 
(Cotton Mattress Program) 


Name Address White Ca 
Colored | | 


Name of head of family if other than applicent 


omer [| [ Sharecropper |_| 
fas. Tenant |_| Laborer | 
No. of persons in family residing at domicile_ , 


Residing on farm bearing AAA serial No. ___, operated by 


Gress income of family last year: p_o % a be 
tao ‘roma farm) (Other sources) (Total) 

Noe of re Baie made mattresses purchased during last ten years. . 

Hes of useful mattresses now in wea by family. . . . 2. + 2 ee 


Have you received, or are you to receive, mattresses from the State wel- 
3 3 
fare agency or the Farm Security Adiinistration? If so, how 
Be 3 
nany? 


I hereby apply for the amount of material necessary to make 
full-sized double mattresses, and certify that (1) I would not otherwise 
have purchased a ready-made mattrese or hire/l a commercial concern to pro-, 
cess one for me; (2) to the best of my knowledece end belief the above in- 
formation is Boe and correct; (3) upon notification, I will report at the 
time and place specified, to process the requested material into mattress— 
es in accordance with the directions issued by the State Extension Service; 
(4), 7 eee furnish the additional material needed to prepare such mat— 
tresses; and (5) when the mattresses are completed, I will utilize them 
0 the use of my family, identified above, and I agree not to sell, trade, 
or dispose of them in any manner whatsoever, mtil they are no once? Tit 
for use as mattresses. 


(Date) (Signature of applicant) 


I hereby certify that the county agricultural conservation comrnit- 
tee has reviewed the above application and that, to its best information 
and belief, the foregoing information is correct and the applicant, as a 
member of a low-income rural family, is eligible to receive the material 
requested. The application is therefore approved for the material neces 
sary to make mavtressese 


Material included in orders 
bearing following numbers: 


(Cotton) — (Ticking) 


(Signature of county conmitteeman) 


(Date) 


Pi Fog 


Form CMP-% 
United States Department of Agriculture 
Agricultural Adjustment Administration 
Southern Division (Community) 


COMMUNITY SUMMARY AND RECEIPT FOR MATTRESS MATERTAT, 
: (Cotton Mattress Program ) 


Section le - Certificate of County Home Demonstration Agent 


Attached hereto are Forms CMP-e, "Applicetion for Mattress 
Material", totaling pounds of cotton and yards of mattress 
ticking, submitted by applicants from the above-named community and 
previously approved by the county agricultural conservation committee, 

The chairman of the community home demonstration club (or other sponsoring 
group) is and it has been indi— 
cated that the material will be calicd for and delivered to the designated 
community center by : 


e 


reheat ere, 


aos .  \ Se Piairn 
(Date) (Signature of county home demon— 
stration agent) 


— a rentsinengs, 
a OIE RE IRR FO A a a ee ee ‘ 


Section 2, -. Approval of Desimated Consignee 


The above cotton is included in Delivery Order No, and the 
above mattrers ticking is included in’ Delivery Order No. . (tha 
material, in the quantities indicated, should be segregated from the main 
lot in case it is received as part of a larger Shipment, and delivered to 
the person indicated in section 1 above, 


ee 


(Date) 2 (Signature of consignee ) 


Sioa nantes eee aaa aanain ttc eenemrenerenaneece ee ee TO I) 


SECtLon Be. Receint for Material 
ae etpt For Material 


I have this date received the material listed in section 1 above, 
the same beinz in good condition. T an receiving this material on behalf 
of the chairman of the community club (or other sponsoring group) indi- 
cated in section 1 above, and agree to deliver it to her in good order at 


the place approved by the county hone demonstration agent. 


(Date) — (Signature of trucker for 


community club) 


2356 


Form CMP-4 
United States Department of Agriculture 
Agricultural Adjustment Administration jae eee 
Southern Division (Community ) 
Delivery Order Noe: __ 
(Cotton) (Ticking) 


RECEIPT FOR COTTON MATTRESS" 
(Cotton Mattress Program) 


Jame Address 


I hereby acknowledge receipt of one finished cctton mattress in 
good condition which T have made from _pounds of cotton and 
yards of mattress ticking furnished by the Surplus Marketing Administra— 
tion through the Agricultural Adjustment Administration. TI agree to 
utilize this mattress for the use of my family, identified in my appli- 
cation (Form CMP-2), and not to sell, trade, or dispose of it in any 


manner whatsoever until it is no longer fit for use as a mattrcesse 


(Date) (Signature of applicant 


DELIVERY CERTIFIED: 


(Signature of commmity club chairman) 


ee BS se 


Form CMP~5 County 
United States Department of Agriculture 
Agricultural Adjustment Administration State 


Southern Division 
Month 


MONTHLY PROGRESS REPORT 
(Cotton Mattress Program) 


‘ COTTON (in net pounds) TICKING (in yards) 


Previous: This 


ee e8 68 ef ee 
32 ee e> e8 e@¢ 


eviouss: his ¢ ¢ 
Mm : ’ Total 4 Total 
report ~¢ month : report : month -; 
Received in : ‘ . : 


20 es 
oo to 


count ‘ 


Delivered to : aig : : ; : | 
communities : : $ Z : ‘ 
Inventory re- $ : Z : : : 

maining on hand; ; Se : : : 
Processed into : : : : : 
mattresses : Saue- : : ci : 
Shortage, theft, : : : ‘ ov 

-or destruction ¢ : : : : : 


ec ange See eee een ae as e 
7 a a ee ees 


Number of mattresses delivered 


(Previous report) (This month) (Total) 


Number of families receiving 
mattresses ie, Serenata |) ee 
(Previous report) (This month) (Total) 


Explanation of shortage, theft, or destruction: 


aE ON es 


= : 
aa se 
ra] ~- 

Oo ¢ 

3 a 
CMP-1, (SR) Comforter Supplement Issued December 30, 1940. 

ABRAR 
UNITED STATES DEPARTHENT OF AGRICULTURE i N= eee 

SRI jL?t i fh Ui : unk ahs at vb NL wh if N i Armin TI AS a 
ACRICULTURAL ADJUSTMENT ADLINISTRATION /SRICULTURAL ECONOMIC 


ei SS rte & 


REGULATIONS AND INSTRUCTIONS ON THE 1940-41 COTTON MATTRESS PROGHAY wy 
i et eT oa INEM OE 


Supplement for Cotton Comforter Program 


Section le General Plan of Program: The SMA has agreed to make 
percale and cotton available for the making of cotton comforters, as a 
supplement to the Cotton Mattress Program. The SHA, AAA, and Extension 
Service will each have the same functions under this progrem as under the 
mattress program, and the regulations and instructions set out in ChP-L 
will apply in like mamer except as otherwise indicated in the following 
sectionse 


Section 2. Rules of Bligibility: Each family participating in 
the mattress program is eligible to receive the material necessary (10 
5 & 
yards of percale and 4 pounds of cotton) to make one comforter for each 
mattress WHICH IT HAS MADE AND RECEIVED UNDER THE MATTRESS PROGRAM, The 
application filed by a family in connection with the mattress program may 
likewise serve as an application wider the comforter program, and it will 


only be necessary to secure a written statement from the applicant indicat- 


ing that the family desires material for making comforter er 


Section 3. Ordering Material: (a) Percale: Orders for percale 
shall be made on Forms FSC-€10, "Delivery Order", in the same manner as 
orders for cotton and ticking, and the word "Percale" shail be entered 
in the space following the worc NComiodity?. The order numbers shall be 
sn the same series with those for mattress cotton snd ticking, Orders 
shall be for so many yards of percale, the number of yards to be always 
a multiple of 250 (for example 1000, £250, S750, etc.), but never less 
than 1,000 yards. 


(ob) Cotton: Whorevor possible, the order for cotton for making 
tomforters should be combined with an orcer for mattress cotton. ‘here 
this is done, a statement must be attached to the Form FSC 810, for sub- 
mission to the Division office in Washington, indicating the amount of 
the cotton ordered that is for mattresses and the amount that is for 
comforters. In such cases of combined orders, the amount’ of cotton in- 
cluded in the Form FSC 810 necd not be in a mul iple of 6,000 pounds as 
required for mattress cotton orders; but the entire order must be Lor 
at least 6,000 pounds. Where it is necessary to submit a separate order 
for the comforter cotton, the word "Commodity" in the heading of Form 
FSC 810 shall be followed by the words "Cotton for comfortcrs",. The 
order numbers in such cases shall also be in the. same scrics with those 
for mattress cotton and ticking. The cotton ordered shall be in pounds, 
and the quantity ordorced shall be in the ratio of 4 pounds of cotton to 


ioe 


each 10 yards of percale, For example, if 2000 yards of percale are ordered, 
800 pounds of cotton will be ordered, 


Section 4, Distribution of Material: The reccint and handling of 
the percale and the comfortor cotvon shall be the seme as for ticking and 
natouress cotton,. The "Consignee's Report of Condition on Arrival" on the 
bottom of Form FSC 810 shall show the number of bales and Zross pounds of 
cotton received or the numbor of yards of percale roccived, as the case 
may be. 


The consignee will be responsibic for the cotton and percale’ mtil 
it is delivered to and reccipted for by the persons designated by the home 
demonstration agent to receive the material for the different communities. 
Section 3 of Form CliP—5, "Community Summary end Receipt for Mattress Material", 
should be adapted into a receipt form for exccution by the persons rocciy-~ 
ing the percale and comfortor cotton on behalf of the commmitics, The 
comforters shall be mado in mattrass work centors and IN NO EVENT SHATI, THE 
MATERIAL BE DELIVERED TO AN APPLICANT TO TAXE TO HIS HOME To MAKE A COMFORTER. 
section 5, . Receipt for Comploted Comforser: The person in charge 
of the work in a work conter shall be responsible for obtaining a recoipt 
for cach completed comforter delivered, The receipt shall be taken on a 
Form CiiP-4, "Receipt for Cotton Mattress", adapted into a receipt for | 
cotton comforter, ALI recoipts obtained shall be promptly turned: in: to 
the county AAA office, 


eection 6 Prog s Reports: Form CrP-5, "Lionthly Progress Report", 
has been revised, as per sample copy attached, for use in all countics and 
States where the comforter program is carried on, This revised form should 
be substituted for the old fom the first month in which porcale or comfor— 
ter cotton is recoived. Undor "co TON (ih net pounds)" on the FOR CiP-5 
will be included cotton for both the mattress program and the conforter 
program, 


Issued this 50th day of December, 1940, 


C e les Valker, 
Acting Director, Southern Division. 
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CMP-1 (SR), Amendment 1 
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Issued November 7, 1940%8 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


REGULATIONS AND INSTRUCTIONS ON THE 1940-41 COTTON MATTRESS PROGRAM 


CMP-1 (SR) is hereby amended by addition of the following section: 


Sere "205 
the interests of the F Federal Government, 


Report of Loss by Fire, Theft, etc. In order to protect 
the on office must furnish 


the State office a full written report, My, duplicate, of any loss of cotton 


or ticking suffered through fire, theft 
the loss is discovered, 


, or otherwise, immediately after 
This report must be signed by the person directly 


responsibie for the material at the time of its loss and by the county 


committee, 
(1) 
(2) 


(5) 


(4) 
(5) 


(6) 


(7) 


and must include the following information: 
The exact amount of cotton or ticking lost, 


Whether there was any material salvaged which is unfit 


for RA LP SSS Ba BEE and if-so, how much, 


The method of loss, and if by fire, the apparent cause 
of same, 


The location of the material at the time of its loss, 
The name of the person directly responsible for the 


material at the time of its loss (warehouseman, 
consignee, etc.). 


If the material was stored at the time of its loss, 


whether storage charges were being paid, and if so, 
by whom. 


If the material was stored at the time of its loss, 
whether the owner or lessee of the building carried 
any type of insurance which might cover /the goods lost. 
If he had such insurance, or if he had no insurance of 
this type but did have insurance on other contents of 
the building, a photostatic copy of the policy must be 
attached to the report or the report must contain (a) 
the serial number ef the policy, (b) the name of the 
person or firm to whom issued, and (c) the name and 
address of the company from which the policy was 
purchased. (It is necessary that information relative 
to insurance be obtained without delay in order that 
the interests of the Government may be fully protected. ) 


m 
dk 


| 
CO 
t 


8) If the material Was stolen, a full statement as to the 
circumstances of the theft, the action teken upon dis-— 
covery of the theft, and whether the material has been 
or is likely to te recovered. (In such cases, Lt as 
necessary that local police authcrities be notified’ as 
soon as the theft is discovered, ) 


he above report should be reviewed in the State office by one of 


the ranking administrative officers or by the State committee to determine 


SD imtdlie C 
by a rep 
the orig 


ircumstances of the case warrant a further investigation and report 
resentative of the State office... If the report <Ls satisfactory, © 
inal therecf should be aporoved by the administrative officer or 


State committee anc sent on to the Division office in Washington, If it 
oS 


appears 
of the G 
sent ‘to 
Reports 
ing from 
reported 


that an investigation is necessary to make sure that the-interests 
overnment are protected, a State office representative should “be. - 
the county office to secure further information on the case, 
submitted in the above connection need not include losses result 
cleaning, cutting or w ighing, However, such losses must be 

on the Monthly Progress Hevorts. 


Ssuecd this 7th day of November 1940, 


I. -W. Duggan 


Director, Southern Division. 
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ChIP—1 {Si), Anendment 2 pe Teaned (Feprianyes. Void 


J. S, Bas meager? (fi AS, 
aU y 
AGRICULTURAL ADSUSTNENT ADMINISTRATION 


REGULATIONS AND INSTRUCTIONS ON THE 1940-41 COTTON MATTRESS PROGLAM 


pie? 


Section 5 of CiHP-1 (SR) is hereby amended by addition of the follow- 


ing proviso at the end of the first sentence: 
"Provided, however, that a family of three persons shall 
be eligible to receive two mattresses and a fanily of 


five persons shall be eligible to receive three mattresses." 


Tssued th 


ent 
Ga 
ek 
Ss 


day of February, TOL, 


